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	Service
	HECS

	Service Area and Team
	HIVE Team / Virtual School

	Post Title
	Apprentice Teaching Assistant (Level 3)

	Grade
	Apprenticeship

	Reports to 
	HIVE Teacher

	Responsible for (employees or equivalent)
	N/A

	Job Purpose 

	The post is with The Virtual School / HIVE Team but duties will be carried out in a range of schools through an outreach arrangement, depending on the support needs of individual pupils. The main part of the role will be supporting the delivery of our LINK Programme across primary and secondary schools. There will also be opportunities to support primary aged pupils in their literacy and numeracy. 

All casework will be agreed between The Virtual School and the schools in which the pupils require support. Within schools the post holder will work under the instruction of the teaching/senior staff, usually in the classroom with the teacher, to support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom.

	Job Content

	Support for Pupils

· Attend to the pupils’ personal needs and implement related personal 

programmes including social, health, physical, hygiene, first aid and 

welfare matters

· Supervise and support pupils ensuring their safety and access to 

learning

· Establish good relationships with pupils, acting as a role model, and 

being aware of, and responding appropriately to, individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led 

by the teacher

· Encourage pupils to act independently, as appropriate

Support for the Teachers

· Prepare materials and support with projects organised by The Virtual School.

· Be aware of pupil problems/progress/achievements and report to

the teachers, as required.

· Undertake pupil record keeping, as requested

· Support the teachers in managing pupil behaviour, reporting 

difficulties, as appropriate

· Gather/report information from/to parents/carers, as directed

Support for the Curriculum

· Support pupils to reach the relevant milestones.

· Support pupils to understand instructions

· Support pupils in respect of local and national learning strategies 

e g literacy, numeracy, early years, as directed by the teacher

· Support pupils in using basic ICT, as directed

· Prepare and maintain resources and assist pupils in their use
Support for the Schools

· Be aware of, and comply with, policies and procedures relating to 

child protection, health, safety and security, confidentiality and data 

protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal 

access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the schools working in and The Virtual School.

· Appreciate and support the role of other professionals

· Attend relevant meetings, as required

· Participate in training and other learning activities and performance 

development, as required

· Assist with the supervision of pupils out of lesson times including 

before and after school and at lunchtimes

· Accompany teaching staff and pupils on visits, trips and out of school 

activities, as required

General

To undertake any other duties appropriate to the grade of the post



	Climate Change Values and Behaviours 

	· We strive to reduce the carbon footprint of our services by using less energy in our buildings, travelling less in our vehicles and increasing our recycling




	Special Requirements of Post

	Working Conditions e.g. working outdoors 
	

	Working Arrangements e.g. evenings, weekends, shifts
	

	Physical Requirements e.g. driving, lifting, working in constrained positions
	

	DBS and Safeguarding Checks required 
	Enhanced DBS Required

	Responsibility for Safeguarding or extent of contact with children, young people and/or adults at risk of harm.
	Yes

	Politically Restricted?
	No


Person Specification

	Job Criteria

	Factor
	Essential
	Desirable
	Assessment method

	Knowledge
	Understanding of the care system and the needs of children in care. 

Understanding of child development.

Good basic skills in Maths and English.


	Understanding of school system and how to support care experienced pupils in school settings.
Understanding of special educational needs.
	Application and interview

	Qualifications and Training including Professional Registrations required
	Level 2 Qualification in suitable subject, such as Childcare, Health and Social Care, Teaching Assistant
Level 2 qualifications in Maths / Numeracy and English / Literacy
	
	Application form

	Skills & Experience
	Able to relate well to adults and children.
Good communication skills

Able to use initiative

Creative and able to develop own resources.

Good team worker

Reliable and good time-keeping skills

Ability to manage academic workload alongside work in school.


	Experience of working in childcare / school setting
Experience of working with care experienced children and young people.
	Application and Interview

	Special requirements

	Factor
	Essential
	Assessment method

	Occupational requirements under the Equality Act 2010 e.g. age, sex, religion
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Please note if you intend to use your own vehicle (or non-council vehicle) for business mileage you must hold the relevant driver’s licence, MOT and insurance documentation.










