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Person Specification

Job Title: Transformation Project Manager   
Service: Digital and Customer Services, Corporate Services 

Role Profile reference: OS4
	Essential Requirements
	Method of Assessment

	Experience/Education/Training
· Minimum of 2 years’ experience as a Project Manager, blending agile and traditional methods, to fit a project and business environment.
· Hold recognised Project management certification.
· Experience of creating and managing project plans to identify tasks, deliverables, milestones, dependencies and resources.
· A proven track record of accurately and objectively evaluating project risks and issues.
· Ability to undertake and manage meetings, workshops and presentations with large, diverse groups.

	Application Form/ Interview

	Skills/Knowledge and Ability
· Ability to have a creative approach to problem-solving.
· Be able to provide specialist advice, information and influence decision making.
· Ability to compile and present complex information and reports for consideration in order to inform recommendations on improvements.
· Ability to listen to others to assess requirements in order to respond appropriately and efficiently.
· Able to contribute towards the development and motivation of colleagues.
· Able to adapt to changes in colleagues, settings and working environment.
· Able to work effectively within a busy team environment, or independently.
· Able to plan and organise own workload, and that of others, to meet deadlines and standards with the ability to prioritise tasks and resources on a project.
· Able to work at a fast pace and cope well with a higher level of workload.
· Able to persuade, negotiate and influence effectively.
· Ability to make effective decisions which balance competing objectives and resources.
· Able to embrace and champion change.
· To demonstrate the Council’s values.

	Application Form/ Interview/ 
Presentation


	· Ability to meet the travel requirements of the post.

· Compliance with health and safety rules, regulations and legislation
· Commitment to Equal opportunities.

	Application Form/ Interview/


