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North Tyneside Council




	For HRU use only
	Ref: 4284


	Section/Location
	Strategic Finance, Quadrant at Cobalt Business Park


	Post Title
	Student on Placement


	Permanent/Temp
	Fixed term 12 months


	Grade
	1


	Responsible to
	Senior Business Partner


	Job Purpose


	The Strategic Finance Service supports the Council to deliver its objectives effectively supporting the Mayor and Cabinet to deliver the Our North Tyneside Plan through sound financial management and governance.  The Service is involved in all aspects of the Authority’s finance and is well regarded by the organisation. 
As a Student on Placement the focus of your role is to develop skills, knowledge and experience in Finance work to complement your studies. 
You will do this by learning how the Finance teams deliver an effective and professional service across the Authority. To do this you will work alongside Finance professionals to learn how things are done. You will receive day to day support from your line manager and on the job training.
You will gain a foundation in key areas of Finance and help the teams in maintaining financial systems and supporting Finances main functions which include Budget Setting, Revenue and Capital Budget Monitoring, the Housing Revenue Account, Treasury Management and the Council’s Trading Companies.  You will support the teams to review and apply financial governance processes and procedures as well as carrying out research, analysing data and report writing.
The majority of your time will be working on Finance projects such as the Medium-Term Financial Plan, the review of financial governance and delivery of finance training.  

This is a perfect opportunity for anyone that would like to gain an insight into local government finance and to gain experience of working in a professional finance environment.


	Job Content


	You will:
· Understand the remit of the Strategic Finance Service in the Council;
· Provide support to Finance projects including supporting the delivery of the Medium-Term Financial Plan, financial governance reviews carrying out research, making recommendations and writing policy and procedures;
· Gain knowledge in Financial systems, including Budget Setting, Revenue and Capital Budget Monitoring, the Housing Revenue Account, Treasury Management and the Council’s Trading Companies and support the teams to carry out these functions;
· Develop an understanding of an effective Finance Service and look for ways for the Service to improve; and
· Attend team meetings and training as required.


	Performance standards


	· Demonstrate professionalism in the work place by being reliable, trustworthy and positive
· Work effectively as part of a team by supporting colleagues and developing strong working relationships
· Understand the need for confidentiality and sensitivity and act accordingly
· Work accurately with an attention to detail

· Interpret and be able to advise on and explain employment law

· Be able to compile and interpret data in a professional and understandable style

· Work in accordance with set policies and procedures such as the Code of Values and Behaviours and Health & Safety


	Working conditions


	You will be mainly based in an open plan office at the Quadrant on Cobalt Business Park but there may be opportunities to be involved in meetings in other council locations. There will also be opportunities for home-working and this will be encouraged as and when necessary and to safeguard the health and well-being of the student.  The majority of your learning will take place “on the job” with the day to day support from a line manager.
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