Schools North Tyneside

	Shortlisted Candidate Information




CONFIDENTIAL
Please complete the details below as appropriate for the position for which you are applying and bring this form with you to interview/assessment.  This is in accordance with our recruitment and selection policy and good practice guidance on safer recruiting practices in schools.  If you are appointed, the information on this form will be stored by your employer on appropriate computer/electronic and paper files that we hold within school.
1. APPLICATION DETAILS: 
	Position Applied For:
	

	Name of School:
	

	Full Name:
	

	Date of Birth:
	

	Email Address

:
	


The information you provide during the recruitment process will only be used for the purposes of progressing your application.  The School respects your right to privacy and full details of how we use the information collected from you is contained in our privacy notice which is available on the Schools own Website, together with details of your rights under the General Data Protection Regulations (GDPR).
As indicated on our application form the “Schools - North Tyneside” brand is used by a number of Schools in the North Tyneside area as part of their recruitment process; a number of these schools are Foundation, Trust or Voluntary aided schools and in those instances the Governing Body rather than North Tyneside Council is the direct employer.
2. IMMIGRATION, ASYLUM AND NATIONALITY ACT 2006:
It is important that we are able to establish that you have the right to work in the UK, to support us to do this we need you to provide us with the information noted in the section below:
	National Insurance Number
	L
	L
	N
	N
	N
	N
	N
	N
	L

	Do you have evidence of your right to work in the UK? 
	Yes / No (*)

(*please edit as appropriate)

	Please provide additional information to clarify your answer above – please note that you will need to bring with you to interview some specific documentation.  Please see ‘Notes’ at the end of this document for further information, which you must read and be clear of how this applies to your application before proceeding further.



3. MEDICAL HISTORY:
	If you are an external candidate you will be asked to complete a pre-employment medical questionnaire if you are successful in you are appointment. Please see ‘Notes’ at the end of this document for further information which you must read and be clear of how this applies to your application before proceeding further.


4. ALL APPLICANTS QUALIFICATIONS:

	Have you previously worked as a teacher or do you have a teaching qualification(s)? 
	Yes / No (*)
(*please edit as appropriate)

	If the answer to this question is YES, you are also required to answer Question 5. - ‘Qualification Check’. 

If the answer to this question is NO, please move to Question 6. - ‘Disclosure and Barring Service Check’.


5. QUALIFICATION CHECK: 
	You will need to bring to interview proof of your qualifications and registration, where these are essential requirements for the job (these are listed in the Person Specification).  

If you are successful in obtaining a teaching role you will be subject to a Qualified Teacher Status check and a check to ensure you are not prohibited from teaching.

	Teacher Reference Number (TRN):
	

	Have you ever been deregistered or de-listed from a professional body? 
	Yes / No (*)
(*please edit as appropriate)

	If yes, please provide details:
	


6. DISCLOSURE & BARRING SERVICE (DBS) CHECK:
	Important: the position you are applying for is subject to a DBS check.

	Because of the nature of the work, this position is exempt from the provisions of the Rehabilitation of Offenders Act 1974 and associated Order.  Please see ‘Notes’ at the end of this document for further information which you must read and be clear of how this applies to your application before proceeding further.

	Have you ever had any convictions, cautions, reprimands or final warnings given by the police? 
	Yes / No (*)

(*please edit as appropriate)

	If “Yes”, please give details on a separate sheet and attach in a sealed envelope marked “Confidential”.
This information will be reviewed by the panel and they will discuss this information with you as part of the interview/ assessment process as it is important that they gain this information from you so that they can determine if the information and circumstances provided would preclude your application for employment being progress further.

Further information on disclosures can be obtained from the Disclosure and Barring Service – see 



	Are you registered with the Update Service?
	Yes / No (*)

(*please edit as appropriate)

	If “Yes”, please provide the information noted below thus providing permission to complete a status check on your existing DBS certificate. 


	Name on the certificate
	

	DBS Certificate Number
	


7. Section 128 Check:

	In addition to obtaining any DBS certificate as described above, for those engaged in management roles (in independent schools - including academies and free schools) an additional check is required to ensure you are not prohibited under Section 128 provisions. 

Please see ‘Notes’ at the end of this document for further information which you must read and be clear of how this applies to your application before proceeding further.



DECLARATION:
	You MUST confirm your understanding and acceptance of the statements below as indicated.  
	Please add a tick (√) or an ‘X’ in the box below.

	I declare that the information given here, and that contained in my application form, is true and accept that false information may result in my application being disqualified and if appointed could lead to my dismissal. 
	

	I understand that a criminal records check will be carried out.
	

	I confirm that I have read ALL of the notes on the final page of this document and have clearly understood them and how they apply to my application.
	

	Signature
: 
	

	Date:


	


As indicated on our application form the “Schools - North Tyneside” brand is used by a number of Schools in the North Tyneside area as part of their recruitment process; a number of these schools are Foundation, Trust or Voluntary aided schools and in those instances the Governing Body rather than North Tyneside Council is the direct employer.

Notes/ Guidance for candidates to ensure you are able to complete this form correctly/ fully it is important that you read and understand the guidance provided below as you complete this document.  
The notes/ guidance apply to both internal and external candidates as indicated.
	Number
	Description
	information

	1
	RIGHT TO WORK IN THE UK


	All external candidates: will need to provide evidence of right to work in the UK at interview and you will therefore need to be able to bring with you one of the following documents: P45, P60, original payslip, correspondence from the Inland Revenue or other Government Agency or National Insurance Card. This document should contain both your name and your National Insurance number. We will also need to see your Passport, full Birth Certificate or other letter/permit/document confirming your right to live and work in the UK.
Further information is also listed within:

gov.uk/government/publications/right-to-work-checklist
this will also help to give you some additional clarity in providing your response.

	2
	DBS
	All candidates: Further information on DBS and how it applies to the post you are applying for can be found at:

https://www.gov.uk/government/organisations/disclosure-and-barring-service


	3
	MEDICAL INFORMATION
	All candidates: if you are successful a request for further information will be sent to you and any offer of employment will be made conditional upon this criteria being successfully completed.  To achieve this, the information that you provide will be reviewed by the employers Occupational Health Service who will provide an opinion of whether or not you are fit to undertake the duties of the position, as part of this review you may be required to undergo a medical examination.  In the event that you do require some additional support the Occupational Health Service will provide advice and guidance to the employer and the employer will then determine if the conditional offer of employment can progress. This also applies, if you are an internal candidate that is moving to a role that has different demands.

This is to ensure that as your future employer we are able to determine if you are fit to undertake the duties of the position.  This would not mean that should you have an underlying health need or require further support that you would not be successful of your application



	4
	CRIMINAL RECORDS
	All candidates: because of the nature of the work, this position is exempt from the provisions of the Rehabilitation of Offenders Act 1974 and associated Order.  You are obliged to disclose details of any criminal record that you may have. You will have the opportunity to discuss these details during your interview / assessment.  Criminal records will be taken into account for recruitment purposes only when the conviction is relevant. Having convictions will not necessarily bar you from employment. This will depend on the circumstances and background to your offence. 

Information will be kept confidential and will only be used in relation to the application for the post. 
If you are successful in your application, you will be subject to a criminal record check from the Disclosure and Barring Service (DBS) before the appointment is confirmed. 
The check will be completed by means of requesting an “enhanced disclosure”. You are therefore required to bring original documents specified to your interview / assessment in preparation of the completing the online disclosure application. Disclosures include details of cautions, reprimands or final warnings as well as convictions, spent or unspent.

	5
	SECTION 128
	All candidates: Section 128 of the Education and Skills Act 2008 provides for the Secretary of State to direct that a person may be prohibited or restricted from participating in the management of an independent school which includes academies and free schools. Individuals taking part in “management” may include individuals who are members of proprietor bodies (including governors if the governing body is the proprietor body for the school), and such staff positions as follows: head teacher, any teaching positions on the senior leadership team, and any teaching positions which carry a department headship. 

A person who is prohibited is unable to participate in any management of an independent school such as: 

a) a management position in an independent school, academy or free school as an employee; 

b) a trustee of an academy or free school trust; a governor or member of a proprietor body for an independent school; or 

c) a governor on any governing body in an independent school, academy or free school that retains or has been delegated any management responsibilities. 

Whether other individuals such as teachers with additional responsibilities could be prohibited from ‘taking part in management’ depends on the post you are applying for, if you believe that this may apply please contact the Recruitment Administrator at School directly to seek this clarity.



� Please note we will use this email address to contact you about your application and we will continue to use this email address for any communications thereafter.


� You are asked to bring a paper copy of this document with you to your interview/ assessment however, in the event that you have been asked to email this document to a panel member/ recruitment administrator please be advised that by returning the document by email you will be ‘signing’ this document by using an electronic (e) signature.


� Keeping Children Safe in Education 2018
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