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Request for Job Advertisement – Schools / Academies 
	ABOUT THE POST


	School/Academy

	Newbottle Primary Academy

	Post title


	Enhanced Teaching Assistant

	Hours of work  
	21.5 hrs per week

	Grade 
	Grade 3 (SCP 7-11)
	Salary  
	£20,092 - £21,748

	Is the position?
                
	AYR    FORMCHECKBOX 
    TTO  X                    
	If TTO - state number of weeks per year
	39

	Is the post suitable for job share?     

                 
	      YES    FORMCHECKBOX 
                     NO   X

	Is the post?              
	Permanent    FORMCHECKBOX 
       Temporary    FORMCHECKBOX 
        Fixed Term  X          Specific Purpose    FORMCHECKBOX 



	If Temporary / Fixed Term / Specific Purpose - please state no. of months/or expiry date and reason why


	Fixed Term for 1 Year


	Is the post to be DBS cleared?   


 
	      YES   X               NO    FORMCHECKBOX 
   

	Is the post subject to Safer Recruitment Guidelines?

E.g: does the post work directly with children/young people; in an environment where children/young people are present; or with access to personal sensitive data about children/young people.


	      YES   X              NO    FORMCHECKBOX 


	Please Note: References will be requested prior to interview however you must build in sufficient time to allow for responses to be received.  


	ADVERTISING 


	Is this a re-advertisement?      

	 YES     FORMCHECKBOX 
   NO   X
	Date of last advert
	

	Please Note - All posts will be advertised online via North East Jobs. Please complete the section below should you wish to advertise elsewhere.


	Do you want your advert placed externally?


	External Online Agencies                         FORMCHECKBOX 
           




	Contact Name for Advert 

	Beverly Feetham

	Contact Job Title 


	Trust Finance & Business Manager

	Contact Tel. No 


	0191 5005957

	Is the Contact Name to be included in the Information Pack?
                     
	           YES     FORMCHECKBOX 
            NO   X

	Is the Contact Name to be included in the Job Advert?


	           YES                     NO  X

	Date Advert to Appear (please refer to timescales below)

	ASAP

	Closing Date for Advert

	21st June 2021

	Estimation of costs required?

               
	           YES     FORMCHECKBOX 
            NO    FORMCHECKBOX 


	RECRUITMENT PROCESS


	Chair of Interview Panel Name  


	

	Contact Telephone Number


	

	Names/Designation of Other Panel Member

	

	Names/Designation of Other Panel Member

	

	Processing Timescales
Please note that it may take up to 2 working days for your advert to be processed before it appears online.

 

	Short Listing Date:


	21st June 2021
	Interview Date: 
	1St July 2021

	CHECKLIST
Have you attached the following?



	Draft Advert                                                                                                                                         X

	Job Description                                                                                                                                   X

	Person Specification                                                                                                                           X

	Additional Information (if required)                                                                                                    FORMCHECKBOX 


	Signed 

	Date 

	Beverly Feetham

	07.05.2021


Schools who do not buy into the TfC HR Support SLA will be invoiced separately for this service.

Please email completed forms to HRAdmin@togetherforchildren.org.uk 

