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Job description: Deputy Headteacher at Barmston Village Primary School
Salary: L6-L12
Contract type: Permanent 

Reporting to: Head teacher, Governors
Main purpose 
The deputy headteacher, under the direction of the headteacher, will take a major role in:
· Formulating the aims and objectives of the school 

· Establishing policies for achieving these aims and objectives

· Managing staff and resources to that end

· Monitoring progress towards the achievement of the school’s aims and objectives

· Taking responsibility for safeguarding issues
· Effectively promoting relationships with the community and outside agencies with a focus on developing this through a range of different media.
If the headteacher is absent, the deputy headteacher will deputise, as directed by the governing board. The deputy headteacher will also be expected to fulfil the professional responsibilities of a headteacher, as set out in the School Teachers’ Pay and Conditions Document (STPCD).
Qualities 

The deputy headteacher will:

· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct
· Build positive and respectful relationships across the school community

· Serve in the best interests of the school’s pupils

· Ensure the nurturing vision of the school is clearly articulated, shared, understood and acted upon effectively by all 

Duties and responsibilities
School culture and behaviour 
Under the direction of the headteacher, the deputy headteacher will:

· Create a culture where pupils experience a nurturing, positive and enriching school life

· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life

· Lead by example to motivate and work with others
· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school

· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy
Teaching, curriculum and assessment
Under the direction of the headteacher, the deputy headteacher will:

· Establish and sustain high-quality teaching across all subjects and phases, based on evidence and research
· Ensure teaching is underpinned by subject expertise 

· Effectively use formative assessment to inform strategy and decisions

· Ensure the teaching of a broad, structured and coherent curriculum

· Establish curriculum leadership, including subject leaders/managers with relevant expertise and access to professional networks and communities

· Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understanding of the curriculum 

· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations of all members of the community

· Ensure the use of evidence-informed approaches to reading so that all pupils are taught to read

Inclusion
Under the direction of the headteacher, the deputy headteacher will:

· Be a Deputy Designated Safeguarding Lead for Child Protection to include:

· Ensuring safeguarding practice, policies, procedures, systems and training are robust, up-to-date and implemented by staff

· Attendance at a range of safeguarding meetings

· Lead, chair and coordinate meetings ensuring actions are recorded and followed up

· Promote a culture and practices that enables all pupils to access the curriculum 

· Have ambitious expectations for all pupils with SEN and disabilities

· Make sure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate

· Make sure the school fulfils statutory duties regarding the SEND Code of Practice.

Pupil Premium
Under the direction of the headteacher, the deputy headteacher will:

· Promote a culture and practice that enables all pupils to access the curriculum 

· Have ambitious expectations for all pupils 
· Have a clear, challenging Pupil Premium Strategy that impacts on outcomes
· Make sure the school works effectively with parents, carers and professionals to support families from all backgrounds

· Make sure the school fulfils its duties regarding the Pupil Premium allocation
Organisational management and school improvement
Under the direction of the headteacher, the deputy headteacher will:

· Establish and sustain the school’s nurturing ethos and strategic direction together with the governing board and through consultation with the school community

· Establish and oversee systems, processes and policies so the school can operate effectively 

· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care

· Manage staff well with due attention to workload

· Ensure rigorous approaches to identifying, managing and mitigating risk

· Allocate financial resources appropriately, efficiently and effectively

· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context

· Make sure these school improvement strategies are effectively implemented

· Lead regular reviews on school systems to ensure statutory requirements are being met and improved on where appropriate including the school website
· Ensure the effective dissemination of information, the maintenance of and ongoing improvements to agreed systems of internal communications

Professional development
Under the direction of the headteacher, the deputy headteacher will:

· Ensure staff have access to appropriate, high standard professional development opportunities

· Keep up to date with developments in education

· Seek training and continuing professional development to meet own needs and that of others
· Support the development of collaborative approaches to learning within the school and beyond

· Organise and support the induction of staff new to the school  and those being trained in the school
· Act as an induction co-ordinator for NQTs and have responsibility for students on teaching practice and those undertaking work experience, as appropriate
Governance, accountability and working in partnership

Under the direction of the headteacher, the deputy headteacher will:

· Understand and welcome the role of effective governance, including accepting responsibility

· Ensure that staff understand their professional responsibilities and are held to account

· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties

· Work successfully with other schools and organisations 

· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils

Strengthening community
Under the direction of the headteacher, the deputy headteacher will:

· Work in developing the policies and practice, which promote inclusion, equality and the extended services that the school offers

· Promote the positive involvement of parents/carers in school life

· Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties

· Strengthen partnership and community working
The post holder must promote and safeguard the welfare of the children and young people that they are responsible for, or come into contact with.

The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the council.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information.

The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Council Policies.

The postholder must comply with the Councils Health and safety rules and regulations and with Health and Safety legislation.

Person Specification: Deputy Headteacher at Barmston Village Primary School

	
	ESSENTIAL
	DESIRABLE
	METHOD OF

ASSESSMENT

	Qualifications 
and training
	· Qualified Teacher Status

· Bachelor Degree 

· Evidence of further professional development
	· Designated Safeguarding Lead Training
	· Application Form

· Certificates

	Experience
	· Successful leadership and management experience in a school 

· Evidence of outstanding teaching skills over at least two key stages

· A proven track record of improving outcomes for children and raising standards

· Successful leadership experience in action planning and school/core subject leadership

· Successful suitable management experience

· Involvement in school/subject monitoring of standards

· Evidence of working with or supporting others to develop as teachers

· Successful experience of working on whole school initiatives with Head Teacher/SLT and SIP services
· Experience of working with children and families with complex needs.


	· Knowledge of the role of governors
· Experience of quality monitoring of curriculum subjects which has led to improved outcomes for children

· Experience of writing and implementing whole school policies

· Designated Safeguarding Lead Experience


	· Application form
· Interviews

· References

	Skills and knowledge
	· Data analysis skills, and the ability to use data to set targets and identify weaknesses

· Understanding of high-quality teaching, and the ability to model this for others and support others to improve

· Understanding of school finances and financial management

· Effective communication and interpersonal skills

· Ability to communicate a vision and inspire others

· Ability to build effective working relationships

· Committed to own professional development and that of others

· Knowledge and experience of up to date developments in IT and remote Learning, including compliancy of school websites
	·  A broad and in-depth knowledge of school statutory assessment procedures  across the Key Stages and successful experience of achieving the best outcomes for children

	· Application form
· Interviews

· References

	Personal qualities
	· Enthusiastic, energetic, positive and hard working

· Able to form good relationships with children, parents, governors, staff and external agencies

· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school

· Ability to work under pressure and prioritise effectively

· Commitment to maintaining confidentiality at all times
· Able to adopt a flexible and calm, problem-solving approach
· Commitment to the principles of equality and diversity
· Demonstrate a concern for the pastoral welfare for all in the school community
	
	· Interviews
· References


Notes:

This job description may be amended at any time in consultation with the postholder. 

Last review date: 

Next review date: 

Line manager’s signature:
_______________________________________
Date: 


_______________________________________


Postholder’s signature:


_______________________________________
Date: 
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