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	For HRU use only
	Ref: DBS4140


	Service Area
	Commissioning and Asset Management 

	Section/Location
	Strategic Investment & Property  

	Post Title
	Asbestos Surveyor

	Permanent/Temp
	Permanent

	Grade
	Grade 8

	Responsible to
	Operational Manager – Commissioning & Asset Management

	Responsible for
	N/A

	Job Purpose

	To assist in day to day management of the asbestos remedial action programmes and maintenance of relevant compliance registers whilst ensuring safe working practices in conjunction with the most recent regulations and guidance.

	Job Content

	Principal Accountabilities:
· Carry out asbestos reinspection’s across the Councils Schools and Public Buildings 
· To maintain asbestos registers using an electronic database system.

· To assist the Asbestos Co-ordinator in the delivery and management of asbestos projects.

· Co-ordination of contractors appointed to carry out asbestos surveys, analytical work and remedial works.

· Undertake audits of contracts to ensure they are competent including inspection licenses, accreditations, training, equipment maintenance records, risk assessments, method statements and plans of work. 

· Provide advice to clients and customers on compliance related enquiries/issues.

· To provide a customer focused services at all times. 

· Provide general assistance to Asbestos Co-ordinator in his/her duties, as required. 

· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities.

· To provide support as and when necessary with the wider team on the legionella and fire risk assessment inspections

· Liaising with clients/customer and managing expectations.

· Ensuring all work is carried out in line with Councils Policies and Procedures.

	Performance standards

	· The need to adhere to Council’s Policies and specifically the Equal Opportunities Policy, Health & Safety Policy and the Code of Conduct

· The need to comply with the Freedom of Information Act 2000 in relation to the management of Council records and information

· The need to comply with the Data Protection 1998 and the principles enshrined within it in respect of personal information held by the Council
· The need to observe and implement the Authority’s information governance policies and procedures, including the security of information assets and data.
· Willing to carry out a similar job role in other service areas as required.
· Demonstrates flexibility in their approach to work

· Creates an environment which enables individuals to speak up and challenge.



	Working conditions

	




	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Driving License and use of a car for business purposes.
Providing accurate estimates for asbestos related works.
Experience project managing asbestos contractors including surveys, air monitoring, and working with asbestos removal contractors.
Must have excellent communication and organisation skills.
Familiarity with the use of interpretation of building layout plans
Good computer/IT skills.

Ability to work to a specified deadline with minimum supervision.
Knowledge of statutory legislation.
Use of computer aided design software (CAD) for business purposes (preferably AutoCAD or similar)
Awareness of Construction Design and Management Regulations 2015 (CDM)

Ability to lead by example.

Encourage safe working practices in line with organisational/ regulatory standards.
Problem-solving and finding solutions to issues.
Flexible in regard to working pattern and requirements.

Thorough knowledge of Microsoft software

Dedication to health and safety requirements, but also considering cost implications and financial impact. 
	Ability to learn new disciplines in line with organisational requirements.

	Application form, interview and references.

	Qualifications 

and Training
	BOHS P402 - Surveying and sampling strategies for asbestos in buildings (With at least 5 years working in asbestos industry).
	P405 – Management of asbestos in buildings. 
P403 – Asbestos fibre counting.

P404 – Air sampling and clearance testing of asbestos.

P900 – Control of legionella in domestic hot and cold-water systems

P901 – Management and control of legionella hot and cold-water systems

Practical fire risk assessment course (Regulatory Reform Fire Safety Order 2005)

HNC/HND or Degree with relevant experience of working within a single or multidisciplinary consultancy environment or maintenance organisation.
	

	Experience
	Experience in using Person Digital Assistance (PDA’s)/Tablet or hand-held devices.
Awareness/understanding of wider health and safety compliance issues.

Use of electronic register/database systems for recording compliance items.

Ability to work both independently and as part of a team.
Experience dealing with or being involved in asbestos surveying, air monitoring and removal projects

	Accurate submission of reports, specifications and quotations.
Experience in service contracts, procurement and administrating.
Experience working with/within a local authority.

General knowledge of the North Tyneside borough.
	

	Special Requirements
	Good interpersonal and communication skills (both written and orally).
Confident to express new ideas.
Ability to adapt to change.

Ability to manage own workload and to prepare and present complex reports.
Patient and understanding

Trustworthy and reliable

Ability to handle confrontation in a professional and swift manner.
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