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SPRINGWELL SCHOOL

ASSISTANT HEAD

JOB DESCRIPTION
To cover maternity leave 
Job Title



Assistant Headteacher

Grade




L12-L16
Primary purpose of the post

To assist the Headteacher in providing leadership for the school which ensures its success and improvement, high quality education for all pupils and continually improving standards of learning and achievement.
Principal responsibilities     
To undertake the professional duties of an assistant headteacher as set out in the Schoolteachers Pay and Conditions document. Specific responsibilities in school as outlined below having due regard to statutory guidelines, the aims of the school and its policies.
Directly responsible to:       Headteacher, Governors and LA.
Main Duties
Management 

· To support and assist the headteacher in the strategic management and ongoing improvement of the school.
· To deputise for the headteacher in all aspects of management, care and control. 
Management (cont..)

· With the Headteacher and Senior Management Team promote the school as a community of learners and assist in creating the environment that enables all pupils to learn and achieve their full potential
· To assist in the efficient and effective management of staff in school.

· To promote positive relationships with other professionals and agencies.
· To lead staff meetings where appropriate

· To oversee the timetable for support staff and arrange cover where necessary
· To cover for absent teachers when necessary

· To be responsible for the induction and supervision of students and volunteers

· Contribute to the School Development Plan / Self review process.

· Regular monitoring of the quality of teaching and learning and the implementation of the curriculum.
· To take an active role in the performance management of staff.
Curriculum

· To carry out the duties of a class teacher

· To promote excellence in classroom practice by example
· To ensure that the school offers its pupils high quality teaching and learning. 
· To assist embedding the Springwell curriculum which meets the learning needs of all pupils.

· To assist in developing the curriculum in accordance with pupil needs and statutory requirements.

· Aid staff in producing Action Plans for curriculum development.
· To be responsible for the planning, development, co-ordination, monitoring and control of all curriculum areas in school. 
· To manage processes for the continuing professional development of all staff; organising INSET and management of the training budget in line with the School Development Plan.


Behaviour management 

· To support staff in developing and managing behaviour care and wellbeing plans for pupils.

· To provide a positive and supportive approach to the management of challenging behaviour.

General 

· To pursue further management training for personal and professional development and the benefit of the school.

· To work closely with governors in the continuing development of the school.

· To develop links with parents ensuring that they are informed of initiatives and developments.

· Provide all necessary reports to the headteacher, governors, and external agencies when required.

· To manage cover for staff absence

· To attend and provide professional support at governor meetings as appropriate

· To act as a designated safeguarding lead for child protection and looked after children

· To assist in budget monitoring and control

· To contribute to recruitment and retention of staff 
· To undertake such other duties and responsibilities of a similar character as may from time to time be required.
