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	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Extensive knowledge of delivery projects, programmes, funding and partnership working in relation to the employment and skills agenda
Extensive knowledge of employment and skills policy and developments
Knowledge and understanding of the issues faced by a wide range of potential customers, including those from vulnerable and disadvantaged groups
Experience of working in the Public Sector with a wide range of partners including schools, employers, providers and the voluntary and community sector
Ability to positively influence work colleagues, members of the public and partners/ key stakeholders 

Ability to effectively monitor and give feedback on the work of others

Excellent communication skills – verbal and written

Good organisational skills

Strong analytical and data handling skills

Capable user of IT

	Competent user of MIS/data software and systems
Sound understanding of current developments within the labour market
Knowledge and understanding of the wide range of vocational education
Commercial awareness and awareness of the relationships between costs, quality, customer service and performance
Proven operational leadership skills

Proven operational leadership or project management skills

Proven track record of community engagement skills 


	Application & interview

	Qualifications and Training
	Level 4 or above qualification in a related subject, such as Education, Careers Guidance, Economic Development or Public Sector working

OR 

Qualifications, training or substantial experience in the Education, Employment and Skills arena. 

	Project Management qualification or proven relevant experience
Commitment to continuous professional training and development

	Verification of original certificates and training

References

	Experience
	Extensive experience of working within a team to deliver to joint priorities

Proven experience of partnership working in the employment and skills sector

Experience of working in the Public or Voluntary & Community Sector


	Experience of working with external bodies such as DWP, Big Lottery and ESF 

	Application & interview

	Special Requirements
	Willingness to work flexible hours including some evenings and weekends

Must be able to meet the transport requirements of the job, e.g. work in outreach centres and community venues
	
	Application & interview 





Person specification
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