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	Post Title
	Fostering Panel Advisor

	JE Reference 
	W1170
	Grade 
	I+
	SCP Range
	40-42


Reporting line:




Job Purpose:

The post holder will be required to act as Panel Advisor (Fostering Panel) and to quality assure all panel paperwork and ensure the smooth and effective running and functioning of Fostering Panel.
Relationships:

Accountable to:
Children in our Care Service Manager
Accountable for:
Fostering Panel
General Contacts:
Service users, partner agencies, OFSTED and other regulatory bodies.
Key duties and responsibilities:

1. To ensure that all viability assessments meet the fostering criteria before the assessment commenced.
2. The Panel Advisor will offer advice and guidance to social workers in connection with fostering matters. 

3. Frequently review and quality assure a range of assessment and documentation that is prepared for panel, to ensure it meets the high standards necessary and that all relevant papers are available within timescales.
4. Act as professional advisor for Fostering panel regarding panel procedures and practices, the impact of any recommendations made by the panel, and all relevant current and proposed Government legislations and guidelines.
5. Ensure that the panel undertakes reviews of practice and outcomes as required and consistent with regulation and guidance.

6. To be actively involved in any challenges to the fostering decisions including appeals to the IRM 

7. Assist the Service Manager CIOC, in consultation with the Fostering Panel Chair, in the appointment, termination and review of members of fostering panel.

8. Ensure that Panel complies with the statutory requirements in terms of composition and quorum.

9. To be responsible for the induction programme for new panel members, and in partnership with the panel chairperson, for panel developmental/training.

10. To be responsible, with the panels’ chairperson, for ensuring that applicants and workers attending panel are treated with respect and all questions/matters raised are appropriate and managed sensitively and that feedback is collected, analysed and fed back to panel and key staff.

11. To be responsible, with the panels’ administrators for ensuring the smooth and timely running of the panels.
12. To ensure that the panel process is completed to the point of decision making and all outcomes are recorded, and final versions of minutes and other documents are signed and filed.

13. To be responsible, with the panels’ Chairperson, for the performance monitoring of fostering panel members.

14. Provide reports as necessary in support of the panel process in conjunction with the panel administrator.
15. To develop policy and procedures for new service developments including consultation with internal, external agencies and when appropriate elected members.  
16. To work with the panel administrator and business support to ensure the agency decision maker receives final minutes in order that all decisions are made within timescales.
17. Monitor and control the expenditure of the fostering panel. 
General/Corporate Responsibilities:

1. To undertake such duties as may be commensurate with the seniority of the post

2. To ensure that the Council’s corporate Health & Safety policy is followed, and training is undertaken in all pertinent health and safety procedures

3. To partake in the Council’s and Directorate’s staff training and development policies as well as the Council’s system of performance appraisal
4. To treat all information gathered for the Council and Directorate, either electronically or manually, in a confidential manner

5. All employees are required to demonstrate a commitment when carrying out their duties which promotes and values diversity and the equality of opportunity in relation to employees and service users which is in line with the Council’s Equality & Diversity Policy.

6. To be responsible for identifying and managing all risks associated with the job role through effective application of internal controls and risk assessments to support the achievement of Corporate and Service objectives

7. To ensure the highest standards of customer care are met at all times

8. To ensure the principles of Value for Money in service delivery is fundamental in all aspects of involvement with internal and external customers

9. To ensure that the highest standards of data quality are achieved and maintained for the collection, management and use of data.

10. To positively promote the welfare of children, young people, and vulnerable adults and ensure that it is recognised that Safeguarding is everyone's responsibility; and to engage in appropriate training and development opportunities which enhance an individual’s knowledge and skill in responding to children, young people and vulnerable adults who may be in need of safeguarding.
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	POST TITLE     
	GRADE

	Fostering Panel Advisor 
	I+


	NOTE TO APPLICANTS

Whilst all points on the specification are important, those listed in the essential column are the key requirements.  You should pay particular attention to those points and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.


	CRITERIA
	NECESSARY REQUIREMENTS
	* M.O.A.

	
	Essential
	Desirable
	

	EXPERIENCE
	· Extensive and recent experience with children, young people and families within children services.

· Understanding the use of attachment theory in fostering 

· Experience of managing risk within safeguarding and Children in Our Care procedures.

· Experience of a range of interagency planning and joint working situations

· Experience of managing within challenging environments

· Experience monitoring situations of a complex legal/professional nature

· Experience of engaging and working within communities
	· Experience of working in a corporate and political context

· Experience monitoring performance


	A, I, R

	SKILLS AND ABILITIES
	· Managing People 
· Target setting

· Excellent communication skills

· Negotiation skills

· Inter-agency collaboration

· Setting and monitoring quality standards

· Presentation skills (written and oral)

· Customer service orientation

· Performance Management 

· Risk Management 

· To deal with the daily emotional demands of the job-involving complex highly sensitive issues. 

· Ability to quality assure reports to a high standard and work within tight timescales and deadlines
	· Budget Management

· Planning and project management
	A, I, R

	EDUCATION/ QUALIFICATIONS/ KNOWLEDGE
	· Qualified Social Worker registered with Social Work England
· Education to degree level or equivalent

· Knowledge of the primary legislation governing CIOC and fostering services. 

· Extensive knowledge of the National Minimum standards.
· Knowledge of budget management issues and experience of budget setting and monitoring
	· Experience of working in a corporate and political context

· Experience monitoring performance

· Knowledge of business planning techniques
· Knowledge of information systems and information technology applications

· 
	A, I, C

	OTHER REQUIREMENTS
	· Flexible approach to work by responding to the needs of the services.  

· Commitment to own continuous personal and professional development

· Strong team player, committed to an ethos of continuous improvement

· Full Driving Licence
	· Evidence of own continuous personal and professional development


	A, I, C


	COMMITMENT TO EQUAL OPPORTUNITIES
	· Commitment to equal opportunities and the ability to recognise the needs of different service users
	· Evidence of having completed training in equality and diversity awareness
	A,I

	COMMITMENT TO SERVICE DELIVERY/ CUSTOMER CARE
	· Commitment to provide a customer-focussed service 


	· Evidence of surpassing customer expectations or service targets / goals
	A,I


METHOD OF ASSESSMENT: (*M.O.A.)

A = APPLICATION FORM   C = CERTIFICATE   E = EXERCISE   I = INTERVIEW   P = PRESENTATION   T = TEST   AC = ASSESSMENT CENTRE

R = REFERENCE
Job Description & Person Specification
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