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Person Specification

Job Title:  Development Officer
Service:  Housing
Role Profile reference: OS3
	Essential Requirements
	Method of Assessment

	· Good overall standard of education and evidence of continued professional development
· Experience of working within the social housing / property development and investment sector
· Experience of achieving positive outcomes through successful partnership working

· Working with agreed budgets and financial systems

· Providing efficient project and administrative support

· Experience of the affordable housing development process

· Working with Homes England to secure funding, use of IMS and demonstrate compliance with programme requirements

· Experience of carrying out viability modelling using development appraisal software – use of ProVal desirable
· Membership of a relevant body or demonstratable level of experience
· Experience of working within a development role within a social housing environment

	Interview/ Application form

	Work related skills/knowledge
· Knowledge of the planning system, new build development process, building regulations and other relevant legislation

· Ability to use Homes England’s funding system (IMS)

· An understanding of commercial and business acumen
· Evidence of relevant and continual updating of skills and knowledge

· Knowledge of project management tools and methodology 
· Ability to deliver plans and deliver through strong organisational and time management skills

· Good teamwork skills and the ability to self-motivate

· Good communication and interpersonal skills, and ability to communicate via clear reports and oral updates in meetings
· Ability to contribute to change and continuous improvement
· Ability to inspire, lead and generates team spirit

· Excellent IT skills

· Ability to work effectively without close supervision and to meet tight deadlines 
· Ability to critically evaluate information.

· Drive and enthusiasm to do the job well and improve service delivery

· Ability to liaise effectively with Senior Officers, partners, members of the public, elected Members and other stakeholders 


	Interview/ Application form

	Work Related Behaviours
· Keen interest in the housing sector and the delivery of housing to meet the needs of others

· Positive attitude

· Be socially confident and self-assured when meeting new people.
· Able to deal with opinions and feelings as well as facts, figures and numerical data.

· Able to pay attention to detail.

· Able to see tasks through to completion, ensuring they are completed on time or to deadlines and to a high degree of accuracy.

· Able to be innovative and creative.

	Interview/ Application form

	Work related circumstances 
· Ability to work outside of normal working hours to meet the needs of the service

· Ability to meet the travel requirements of the post.
· Compliance with health and safety rules, regulations and legislation
· Commitment to Equal opportunities 
· Committed to continuous improvement  


	Interview/ Application form
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