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Person Specification – Cover Supervisor
	
	Evidence From

	Training and qualifications
	Essential
	Desirable
	Application
	Interview
	References

	5 GCSE’s (A* - C) including English and Maths
	(
	
	(
	
	

	ICT literate
	(
	
	(
	(
	(

	Other related qualifications
	
	(
	(
	
	

	
	
	
	
	
	

	Professional Knowledge and Understanding
	
	
	
	
	

	Understanding of different approaches to managing students aged 11 -16 
	(
	
	(
	(
	(

	Familiarity with KS3 and KS4 curriculum
	
	(
	(
	(
	(

	Understanding of significance of and approaches to safeguarding children
	(
	
	(
	(
	(

	
	
	
	
	
	

	Experience 
	
	
	
	
	

	Experience of working with students aged 11-16
	(
	
	(
	(
	(

	Good working relationships with students aged 11-16 and adults
	(
	
	(
	(
	(

	Experience on working in a school environment
	
	(
	(
	(
	(

	Effective time management and work organisation
	(
	
	(
	(
	(

	Ability to use initiative and prioritise
	(
	
	(
	(
	(

	Independent and self-motivated approach to work
	(
	
	(
	(
	(

	Able to follow and apply school policies including behaviour and safeguarding
	(
	
	(
	(
	(

	
	
	
	
	
	

	Skills and Personal Qualities / Characteristics
	
	
	
	
	

	To be reliable and flexible
	(
	
	(
	(
	(

	Excellent communication skills with both staff and students
	(
	
	(
	(
	(

	Confident in dealing with students aged 11 -16 
	(
	
	(
	(
	(

	Proactive
	(
	
	(
	(
	(
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