[image: image1.png]North Tyneside Council



Job Description
	For HRU use only
	Ref: DBS3954


	Directorate
	Environment, Housing and Leisure

	Section/Location
	Housing Property and Construction

	Post Title
	Project Supervisor (Gardening)

	Permanent/Temp
	Permanent

	Grade
	8

	Responsible to
	Service Manager

	Responsible for
	Working Roots programme trainees

	Job Purpose

	To supervise teams of disadvantaged and/or disengaged young people to deliver various projects throughout North Tyneside
To ensure a high standard of customer care and effective service delivery



	Job Content

	· To support trainees in the development of a broad range of practical/vocational skills and wider personal and social development 
· Ensure the effective organisation, supervision and control of a cohort of trainee
· Responsible for the Health, Safety and Wellbeing of the trainees

· Ensure the effective planning of works through to completion including allocating tasks to and monitoring of the trainees

· Determine priorities and organise resources accordingly

· Be responsible for the safe and effective use and control of plant and materials

· Liaise with other internal services, council employees, external partners/organisations and the general public as and when required
· Pick up and drop off trainees at designated points daily

· To prepare associated pro-formas including trainees/work reports, records and documents as required.
· To liaise with employees of Kier North Tyneside, North Tyneside Homes/North Tyneside Council, Justice Prince and other public/private sector partners and the general public as and when required



	Performance standards

	Adhere to North Tyneside Council policies and procedures, specifically the Equal Opportunities Policy, Health and Safety Policy and the Code of Conduct

Comply with the Freedom of Information Act 2000 in relation to the management of council records and information 
Comply with the Data Protection Act and the principles enshrined within it in respect of personal information held by the council



	Special Requirements of the Post:

	Working Conditions

e.g. working outdoors
	Outdoor working will be required



	Working Arrangements e.g. evenings, weekends, shifts
	Willingness to be flexible with working hours 

Ability to travel within local area


	Physical  Requirements e.g. driving, lifting, constrained positions
	As necessary to undertake the role including a Full Driving Licence



	DBS Check level
	Enhanced



	Politically Restricted?
	No




Person Specification

	Section 1: Job Criteria

	Factor
	Essential
	Desirable
	Assessment method

	Knowledge
	Asbestos awareness
	
	

	Qualifications and Training


	Appropriate CSCS card

Full Driving License


	Lantra – Brushcutter and Hedgetrimmer

SSSTS / SMSTS

	


	Skills & Experience


	Leadership skills.
Ability to manage people and resources.

Able to deal with challenging behaviour.

Experience of working with young people in a training setting.

Ability to instruct in the use of tools and equipment.

Ability to give constructive and critical feedback to trainees on their performance.


	Experience of working in a Local Authority environment

Experience of supervising/managing in a construction environment
	


	Factor
	Essential


	Assessment method

	Council Competencies


	
	


	Special requirements:

	Factor
	Essential


	Assessment method

	Fluency Duty
	
	

	Occupational requirements under 

the Equality Act 2010 e.g. age, sex, religion


	N/A
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Aspire to be better I Enable others I Deliver on promises
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