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Wellfield School

Job Description

Alternative Education Unit Manager N10676

Name:





Responsible to and mentored by:
 
AHT Behaviour for Learning
Person Specification for All Staff at Wellfield

We want all staff at Wellfield to:

· Be committed to continuous improvement and raising standards 

· Relate well to our students

· Put student needs first

· Be self starters and aim for the best in what they do

· Have confidence and competence in the use of ICT

· Be team players

· Communicate well

· Be positive and co-operative, especially in times of change

· Review what they do regularly

PARTICULAR DUTIES AND ACTIVITIES:  

At Wellfield, we aim to make our school a place where:

· Learning is paramount; 

· Behaviour is outstanding;

· Praise outweighs criticism;

· Students feel happy, keen and fulfilled; 

· We are all safe from aggression, racism and bullying;

· We are all helpful and considerate;

· Students want to work hard, take responsibility and play a full part in school life.

The post holder will lead the Alternative Education Unit (AEU) ensuring the team deliver an appropriate, bespoke programme of alternative curriculum which meets individual student’s learning needs.  They will also oversee the staff within the Behaviour Support Unit (BSU) to offer and develop expertise in supporting pupils with repeated or serious poor behaviour. 

PARTICULAR DUTIES AND ACTIVITIES:
· To plan the structure of the AEU/BSU and deployment of staff to support students.  As leader of the units, work with staff to ensure appropriate work is available for all sessions and lead the planning of various intervention and support work;

· Identify ‘at risk’ or vulnerable pupils;

· Manage action planning, target setting and monitoring of progress of individual pupils within the AEU/BSU;

· Review the progress of the pupils, keeping accurate and appropriate records;

· Devise, implement and deliver (with colleagues as appropriate) programmes of personal development for the pupils;

· Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their learning;

· Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their behaviour;

· Manage links between the pupil and parents/carers to support and encourage achievement;

· Devise and implement strategies (with colleagues as appropriate) to involve parents/carers and school staff in the establishment of strong home/school links;

· Work alongside other staff in school, especially behaviour and Learning Support and from other agencies to deliver high quality and effective support;

· Maintain good communication with all staff on an individual or whole school level;

· Participate in transition activities and strategies for pupils moving to further education;

· Establish and maintain links with LA advisors and with established ‘good practice’ for Alternative Education;

· To develop links and liaise with work placement providers and to monitor pupils who are on work placement;
· Keep records of all contacts; 

· Manage the budget for the Alternative Education provision in relation to equipment, resources, work placements, etc;
· Submit bids in relation to Alternative Education provision;

· Manage the preparation and dissemination of resources;

· Analyse the data gathered and disseminate information to appropriate staff and governors;
· Undertake self-evaluation and contribute to the team and whole school evaluation;

· Line management of staff in the Alternative Education provision and Behaviour Support Unit.

General

· Take responsibility for own professional development/training;

· Participate in the school’s performance management framework;

· Undertake Child Protection training as required;
· Carry out duties with regard to Equal Opportunities and Racial Equality policies to ensure that students and colleagues are treated in a fair and consistent manner;

· Support Parents’ Evenings, Reward Ceremonies and similar events.
ALLOWANCE ATTACHED TO THE POST AND DUTIES: Grade 11 £32,878 - £36,876 pro rata
HOURS OF DUTY:   37hrs per week, full time, term time plus 2 weeks
These duties may be varied from time to time to meet the changing demands of the school at the reasonable direction of the Head Teacher commensurate with the grade of the post.  This job description does not form part of the contract of employment. It describes the way the post-holder is expected and required to perform and complete the duties as set out.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.
Signed:     
_________________________

Date:  
  
 _________________________

Headteacher: 
_________________________

