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Churchill Community College
Job Outline
Post


       Learning Support Assistant:  SEND 
Scale



4
Responsible to 

SEN Coordinator
Main Duties of the Post
To work under the guidance of the SEN Coordinator and to work with students who have special educational needs and disabilities. To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision to address the needs of students who need particular help to overcome barriers to learning.  This may involve delivering learning activities for individuals/groups and tracking students’ progress.
Support for Students:
· Assist in writing and implementing Individual Educational Plans and SEND Support Plans for students with EHCPs or who are at SEND Support.
· Assist with assessments of students to determine those in need of particular help. 
· Establish productive working relationships with students and encourage/support a good working ethos.
· Provide information and advice to enable students to make choices about their own learning and behaviour.
· Challenge and motivate students, promote and reinforce self-esteem.
Support for Teachers:
· Support students’ access to learning, using appropriate strategies and resources. 
· Provide objective and accurate feedback to SEN Coordinator on student’s progress as required.
· Record progress and achievement in lessons/activities through department tracking systems. 
· Deploy appropriate behaviour strategies for students. 
· Where appropriate administer special arrangements for internal and external exams.
Support for the Curriculum:
· To work closely with the SEN Coordinator to ensure that the needs of those with special needs and disabilities are met.
· Implement agreed learning activities/teaching programmes, adjusting activities according to students’ responses/needs.
· Use ICT effectively to support learning activities and develop students’ competence and independence in its use.
· Advise on appropriate deployment and use of specialist aid/resources/equipment.
Support for the College:
· Comply with policies and procedures relating to SEND, child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop.
· Contribute to the overall ethos/work/aims of the College.
· Establish constructive relationships with professionals to support achievement and progress of students.
· Attend and participate in regular meetings.
· Participate in training and other learning activities, as required.
· Recognise own strengths and areas of expertise and use these to advise and support others. 
· To safeguard and promote the welfare of young people
General
To undertake any other duties appropriate to grade of the post as directed by line manager or Headteacher.
Agreed that the Job Outline is a fair and accurate statement of the requirements of the job
Job Holder
……………………………………………….
Date  ………………….…
Line Manager  ………………………………………………
Date  ……………...……..
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Person Specification
Post: Learning Support Assistant :SEND 
Scale: Grade 4
	Area
	Criteria
	Requirement

	Skills/Knowledge/
Aptitude

	· Full working knowledge of relevant polices/codes of practice/legislation
· Working knowledge of national curriculum and other relevant learning programmes
· Understanding of principles of child development and learning processes and, in particular, barriers to learning
· Ability to self-evaluate learning needs and actively seek learning opportunities
· Ability to relate well to children and adults
· Work constructively as part of a team: understanding classroom roles and responsibilities and your own position    within these

	Desirable
Desirable
Essential
Essential
Essential
Essential


	Qualifications and Training
	· Excellent numeracy/literacy skills – equivalent to NVQ Level 2 in English  and Maths
· Level 2 or above qualification in SEN

	Essential
Desirable

	Experience

	· Experience working with children of relevant age
· Experience of working with students with additional needs

	Desirable
Desirable
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