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JOB DESCRIPTION

	Post Title:


	
	Building Control Surveyor 


	Grade and Salary Scale:


	
	H – L SCP 17 – 33 

	Department and Service:

Responsible To:

Post Ref:
	
	Regeneration – Growth and Place
Development Control Manager

R0000619


Purpose of the Post:

The post is within the Building Control Team, reporting to the Principal Building Control Surveyor and working collaboratively to deliver an effective and efficient Building Control service, ensuring that the Council’s vision, goals and core values are translated into action.
This is a career grade post, appointment and progression through the grades will be considered against set criteria and the requirements of the Service.  This job description is generic covering all grades within the post, the level of responsibility and nature of task will be commensurate with the grade of the post holder.
Duties and Responsibilities:

1. To participate as an active member of the Building Control team as appropriate in carrying out the following duties, at a level commensurate with that of the post, relating to the supervision and enforcement of the building regulations and associated legislation within the Middlesbrough Council area:
· Provide potential developers with information relating to Building Regulation Charges and check that charges submitted with applications are correct;

· Examine plans deposited including type approvals and report accordingly;

· Examine applications for relaxation and/or dispensation of the current building regulations including type relaxation’s and make appropriate reports;
· Undertake Inspection of building work in progress to secure necessary compliances;
· Ensure the maintenance of all records and reports relating to work undertaken within the area; 
· Consider, process and maintain records relating to Approved Inspectors and other Competent Persons Schemes
· Undertake audits and inspect applications for certificates under the Safety at Sports Ground, and other legislation and report accordingly;
· Investigate the acceptability of new building materials and methods and make appropriate reports;

· Involvement and responsibility for enforcement action and pre-contravention advice, including drafting formal notices and court attendance. 
· Investigate buildings or structures reported as being dangerous and a risk to public safety.  Determine appropriate action, prepare notices, arrange emergency measures and undertake enforcement.  Court attendance where necessary.
2. To maintain accurate records on the Council’s computer system.
3. Supervise, support and assist with the training of less experienced officers and staff as appropriate and commensurate with the scale of the post

4. Liaise with the Development Control Service to ensure compliance with planning conditions and with Government department’s statutory undertakers and other public and private bodies as necessary.
5. Assist other Council officials, the general public and potential developers by providing guidance and advice in matters relating to the building regulations and associated legislation.
6. Promote the Building Control service to elected members, citizens, architects, agents and other potential developers.
7. To support improvement initiatives of the team.

8. Contribute to the development of corporate policy within the Council’s strategic framework.
Corporate Responsibilities:

· We will make every reasonable effort to supply the necessary employment aids, equipment or adaptations to enable employees to perform the full duties of the job in accordance with the Equality Act 2010 where a post holder is disabled.
· You will 
· Demonstrate a commitment to the principles of equality of opportunity and fairness of treatment in relation to employment issues and service delivery.
· Respect all confidentialities and principles and practices of the Data Protection Act.

· Comply with Health and Safety policies and legislation.

· Be committed to continuous personal development, including Middlesbrough learns.

· Demonstrate a commitment to the safeguarding of children and vulnerable adults, highlighting any areas of concern with the appropriate service and adhering to the policies of the Council relating to these issues.
· The above duties and responsibilities cannot totally encompass or define all tasks which may be required.  The outlined duties and responsibilities may, therefore, vary from time to time without materially changing either the character or level of responsibility: these factors are reflected in the post.
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PERSON SPECIFICATION 

Building Control Surveyor 
For the purposes of recruitment and selection, you will be assessed against Our Values and the criterion which are marked as Essential / Desirable in the Qualifications and Knowledge & Experience section as well as the competency levels.
Our Values

Our Values are a critical element of our strategy to create a brighter future for Middlesbrough. They will be at the heart of everything we do and will be the foundation for how we operate, behave and make decisions.  Having these values will help you be the best you can be and help Middlesbrough to grow and thrive.  
	PASSIONATE about Middlesbrough
· Believe in Middlesbrough

· Be proud to work for the Council
· Have a ‘can do’ attitude




	INTEGRITY at our heart

· To be open, honest and transparent

· Communicate well with others

· Treat others with respect



	CREATIVE in our thinking
· Always look to improve

· Find solutions to problems

· Positive to change



	COLLABORATIVE in our approach

· Engage and consult with others

· Seek feedback from others

· Understand the needs of others



	FOCUSSED on what matters

· Understand the Council’s and my own priorities

· Put the customer first

· Deliver against expectation



	
	Essential
	Desirable

	QUALIFICATIONS:



	Assistant Building Control Surveyor
	· HNC in construction related subject or other appropriate level 4 qualification.

	· Working towards achievement of appropriate level 5 qualification.

	Building Control Surveyor
	· HND in construction related subject or other appropriate Level 5 qualifications.

	· Working towards achievement of a recognised degree in construction/surveying or related subject or other appropriate Level 6 qualification.
· Eligibility for membership of appropriate professional body e.g. RICS, CABE, CIOB etc.

	Senior Building Control Surveyor
	· A recognised degree in construction/surveying or related subject or other appropriate Level 6 qualification or an appropriate level of experience commensurate with the role (see Knowledge & Experience).
· Eligibility for membership of appropriate professional body e.g. RICS, CABE, CIOB etc.
	· Member of appropriate professional body e.g. RICS, CABE, CIOB etc.

	Principal Building Control Surveyor
	· A recognised degree in construction/surveying or related subject or other appropriate Level 6 qualification (see Knowledge & Experience).
· Member of an appropriate professional body e.g. RICS, CABE, CIOB.
	· Additional qualifications and / or training in respect to specific elements relating to Building Control such as fire safety.

	KNOWLEDGE & EXPERIENCE 

	Assistant Building Control Surveyor

	· An understanding of the Building regulations, Approved Documents, and building control applications.
· Ability to communicate with internal and external customers.
· Good oral presentation and written skills.
· Good team working skills.
· Worked in an office environment.
· Familiar with construction sites.
· Experience of working supervised on domestic projects.
	· Understanding of ICT systems for Building Control.
· Familiar with construction methods / building sites.
· Ability to work well in a team. 

· Willingness to develop skills and knowledge to benefit undertaking the role. 

	Building Control Surveyor
(in addition to the essential requirements of the Assistant Building Surveyor)
	· Minimum 2 years experience working within a building control environment.
· Experience of unsupervised working on domestic and supervised on non-domestic low risk buildings.
	· Ability to understand and problem solve construction issues.
· Ability to take a lead in meetings with customers.

· Basic understanding of viability of building projects and commercial pressures for project owners / contractors etc.  

· Willingness to develop skills and knowledge to benefit undertaking the role.

	Senior Building Control Surveyor
(in addition to the essential requirements of the Building Surveyor)
	· Minimum of one year be post degree qualification, experience of working in a building control environment in a wide range of building control areas one of which must be post degree qualification.
· Significant experience of unsupervised working on domestic and non-domestic low risk buildings.
· Knowledge and understanding of current issues shaping building control matters.
· Ability to prioritise and manage their own and others workloads.
	· Ability to take a lead role in dealing with key customers, major and complex projects or issues.

· Ability to work both independently and as part of a team to achieve the service requirements. 

· Awareness of the council’s strategic objectives, council policies and procedures and customer care and complaints handling processes.
· Understanding of commercial pressures in relation to providing the building control service.

· Full driving licence.

	Principal Building Control Surveyor (in addition to the essential requirements of the Senior Building Control Surveyor)
	· Minimum 5 years experience in Building Control including a wide and substantial professional experience with a minimum of 3 years at a senior level in a building control environment.

· Significant experience dealing with complicated building control projects.
· Knowledge and understanding of current issues shaping building control matters.
· Knowledge and understanding of the key legislation relevant to the role, building control procedures and best practice including Fire Safety and Safety at Sports Grounds.
· Ability to use own initiative with no supervision.


	· Marketing experience in relation to Local Authority Building Control or similar industry and associated services.
· Detailed understanding of Safety at Sports Grounds legislation, guidance and responsibilities in relation to Building Control.
· Detailed understanding of Legislation in relation to Dangerous Structures and Enforcement of the Building Act.

· Detailed understanding and developed abilities in respect to assessing Fire Strategies for complex buildings. 
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