JOB DESCRIPTION
POST:

TEACHER, OF PE and English
SALARY:
TMPS/UPS
GENERAL DUTIES
To carry out the professional duties of a teacher as circumstances may require under the reasonable direction of the Headteacher:-

Teaching:

Having regard to the curriculum for the school, with a view to promoting the development of the abilities and aptitudes of pupils in any class or group assigned:-

· Plan and prepare courses and lessons

· Teach assigned pupils according to their educational needs

· Set and mark classroom and homework

· Assess, record and report on the development, progress and attainment of pupils

Other activities:

· Promote the general progress and well-being of individual pupils and classes or groups assigned

· Provide guidance to pupils on educational and social matters or give information about sources of more expert advice on specific questions; making relevant records and reports

· Make records of and reports on the personal and social needs of pupils

· Communicate and consult with the parents/guardians of pupils

· Communicate and co-operate with relevant persons/bodies outside the school

· Participate in meetings arranged for any of the purposes described above

Assessment and reports:

· Provide or contribute to the oral and written assessments, reports and references relating to individual pupils and groups assigned
Appraisal:

· Participate in arrangements made in accordance with regulations made under section 49 of the Education (no2) Act 1986 for the appraisal of personal performance and that of other teachers

Review, induction, further training and development:

· Review, from time to time, methods of teaching and programmes of work

· Participate in arrangements for further training and professional development as a teacher including undertaking training and professional development which aims to meet needs identified in appraisal objectives or appraisal statement

Educational methods:

· Advise and co-operate with the Headteacher and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods or teaching and assessment and pastoral arrangements

Discipline, health and safety:

· Maintain good order and discipline among the pupils

· Safeguard the health and safety of pupils both when they are authorized to be on the school premises and when they are engaged in authorised school activities elsewhere

Staff meetings:
· Participate in meetings at the school which relate to the curriculum, administration, organization and pastoral arrangements of the school
Public examinations:

· Participate in arrangements for preparing pupils for SAT examinations and in assessing 
pupils for the purposes of such examinations
· Record and report such assessments

Administration:

· Participate in administrative and organizational tasks related to such duties as are 
described above, including the supervision of persons providing support for the teachers 
in the school


(This does not require a teacher routinely to undertake tasks of a clerical or administrative 
nature which do not call for the exercise of a teacher’s professional skills and judgment)

· Attend assemblies

· Register the attendance of and supervise pupils, whether these duties are to be performed 
before, during or after school sessions

Working time:

· Be available for work for 195 days prorata in any school year (teaching on 190 days in addition 
to carrying out other duties) specified by North Tyneside Council or, if the Council so 
directs, by the Headteacher
· Be available to perform such duties at such times and such places as may be specified by 
the Headteacher for 1265 hours prorate in any school year

(Those hours to be allocated reasonably throughout those days in the school year on 
which required to be available for work. Time spent travelling to and from work shall not 
count against these hours.  There is no requirement to undertake midday 
supervision.  A lunch break of reasonable length shall be allowed between school 
sessions.)

· Work such additional hours needed to discharge effectively professional duties, including, in particular, planning and preparing courses of lessons and assessing, recording and reporting on the development, progress and attainment of pupils recording and reporting on the development, progress and attainment of pupils.  (The amount of time required for this purpose beyond 1265 hours prorate and the times outside the 1265 prorata specified hours at which duties shall be performed shall not be defined by the employer.)

PARTICULAR DUTIES:
· Teach PE and Games throughout the school

· Take a full part in extra-curricular activities, especially sports clubs and inter-school matches

· Perform such particular duties as may be reasonably assigned in accordance with any directions given by the Headteacher from time to time

Signed: ……………………………………………..……..   Date: ………………………………

To be reviewed and updated annually in accordance with the School Teachers’ Pay and Conditions Document.

FURTHER GUIDANCE

In performing the above duties effectively the job holder is expected to undertake tasks and use/develop skills from the list below during the academic year:-

Knowledge:

To ensure a thorough knowledge and understanding of:

· School aims, priorities, targets and action plans

· Subject aims, priorities, targets and action plans

· Schemes of work

· Subject specific knowledge, concepts and skills to be taught

· Relevant research and inspection findings

· Prior assessment data, progress reports and any IEPs  relating to pupils in assigned teaching groups
· Pastoral and medical information likely to affect the performance of assigned pupils

· Actions designed to minimise health and safety risks relating to specific teaching/supervision duties

To undertake all other duties in a manner which is informed by and in accordance with the above knowledge.

Leadership:

· Provide a role model for pupils in the classroom, setting and demonstrating high standards of personal conduct

· Command credibility and the respect of pupils through the effective discharge of duties
· Use expertise in and enthusiasm for the subject taught to influence and motivate pupils

· Consistently implement and positively promote the Teaching and Learning and other whole school policies

· Acknowledge positive contributions made by pupils at every opportunity

· Deal sensitively with pupils, parents and other professionals, recognising individual needs, and take account of these in securing an effective team approach to raising levels of pupil achievement

· Support pupils and parents by providing relevant advice towards the achievement of realistic, challenging individual targets

· Take every opportunity to devolve classroom responsibilities and tasks to pupils

· Promote parental interest, understanding and involvement in pupil’ learning

· Prioritise and organise the work of pupils

· Seek advice and support when necessary

Management:

· Judge when to make decisions and when to refer to senior managers

· Communicate effectively with pupils, parents and other professionals

· Produce clear documentation

· Monitor pupils’ work in  class and scrutinise and mark books, where necessary, on a regular basis
· Monitor, review and evaluate pupils’ performance taking the necessary action to adjust short term plans and classroom practice to further enhance standards, coaching and advising pupils as necessary
· Foster cross-curricular links taking every opportunity to develop good practice in literacy, numeracy and ICT
· Liaise and consult with colleagues in other year groups to ensure smooth transition and progression
· Manage the efficient storage and use of appropriate teaching resources within the classroom/teaching area
· Ensure that display is used effectively to promote learning, motivate pupils and highlight achievement within the classroom/teacher area
· Ensure pupils are fully aware of any health and safety risks associated with specific learning activities and actions to minimize these
· Prioritise and manage time effectively maximizing learning opportunities within lessons
· Achieve challenging personal goals
· Take responsibility for personal development readily seeking advice and support 
