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Person Specification
‘Examination Invigilator

it
Experience ‘sExperience of working within a school would be desirable.

sExperience of the educational system would be desirable.
sExperience of working with young people would be desirable.
Qualification +Good literacy / numeracy skills
‘«Familiar with the JCQ instructions for conducting examinations would be desirable.
+Good general level of education.

Knowledge «Articulate, with good comprehension skills.

/skills «The ability to work constructively as part of a team.
«strong inter-personal skills

+The ability to relate wellto children and adults.

Personal style
and
behaviours

Innovative with an abundance of common sense.
Confident and authoritative.

«Organized and efficient

*Reliable and punctual.

Polite and friendly with a flexible approach to work.
+Calm and professional.

+Good standard of English and spoken voice.

This job description will be reviewed annually and may be subject to amendment or modification at any time after
consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the
main expectations of the school in relation to the post holder’s professional responsibilities and duties.

We will ensure, so far as is reasonably practicable, that no disabled applicant is placed at a substantial
disadvantage. This person-specification includes what we believe are fully justifiable essential and desirable
selection criteria. Provided that the selection criteria unconnected with the disability are met, we will make ALL
reasonable adjustments in order that someone with a disability can undertake the duties involved

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff
and volunteers to share this commitment. An Enhanced DBS check will be carried out for all employees and
volunteers. We are a no smoking site.





