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	Post Title
	Finance Officer (Corporate) 

	Post Level
	Employee Framework

	Service Area
	Finance

	Grade
	Grade 8

	Post Level Descriptor

	Reports to a Manager/Senior Manager and is responsible for the provision of accurate and timely information to Senior Finance Manager and Finance Manager in support of delivery of the Finance Service. Contributes to the overall performance and objectives of the Service area.

The core competencies required of the role are:

Aspire to be better

Enable others

Deliver on promises


	Purpose of the Post

	· To assist in all aspects of the work across the Service
· Contribute to the delivery of the Service Plan

· To deliver on the  objectives set as part of the Individual Performance Review (IPR), the Authority’s performance management process
· To contribute to the development of longer term plans for the Service and the Authority

· To be an active member of the team to ensure positive outcomes for our customers/stakeholders

· To provide accurate and timely information as required

· To interact with others to develop solutions to problems

· To make a positive contribution in delivering change across the Service 




	Service-Specific Tasks

	· Financial support to the Service, including accounting for / monitoring transactions relating to the Authority’s partners (Engie and Capita).
· Support for the arrangement to monitor the Engie KPIs and Finance KPIs.
· To carry out financial appraisals and analysis and provide financial advice to senior management on decision-making.
· To support the Service in aspects of financial modelling where required. 

· To attend committees, meetings and working groups as required, including production of reports and statements for these meetings and briefings to senior staff.
· To undertake duties commensurate with the post that may be required from time to time.



	Performance standards

	· The need to adhere to Council’s Policies and specifically the Equal Opportunities Policy, Health & Safety Policy and the Code of Conduct.
· The need to comply with the Freedom of Information Act 2000 in relation to the management of the Authority’s records and information.
· The need to comply with data protection rules (including GDPR) and the principles enshrined within it in respect of personal information held by the Authority.
· The need to observe and implement the Authority’s information governance policies and procedures, including the security of information assets and data.
· Willing to carry out a similar job role in other Service areas as required.

· Demonstrates flexibility in their approach to work.


	Job Competencies

	· Engaging People Level 1: expressing ideas and information clearly, in a way that helps people to understand.
· Delivering On Or Promises Level 1: taking responsibility for personal organisation and achieving results.
· Delivering On Customer Outcomes Level 1: putting customers first and providing excellent service, to both internal and external customers.
· Enabling Change Level 1: adapting to change and working effectively in a variety of situations.
· Aspiring To Be Better Level 1: actively improving by developing new skills and knowledge and learning from past experiences. 

· Working Together Level 1: working with others to deliver services and developing good working relationships. 




	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Excellent communication skills, both verbal and written (business English).  Ability to present information in a format suitable for elected members and the Senior Leadership Team.

The ability to understand and interpret complex legislation
The ability to work under senior management direction but with minimum supervision, both alone and as part of a team
Computer literate (e.g. Microsoft Office)
Accurate with excellent numerical skills
Flexibility in work in order to deliver in meeting tight deadlines. Good time-management skills, planning and organisational skills.

Demonstrate an understanding of the Council’s Financial Regulations and Standing Orders

Ability to work autonomously without direct supervision in carrying out accounting transactions

Detailed knowledge of Business rates legislation
	Knowledge of Oracle General Ledger Systems.

Good understanding of current issues facing local government

	Application form and Interview

	Qualifications and Training
	AAT Qualified or equivalent


	Part-qualified accountant
A –levels, degree


	Application Form / sight of certificates

	Experience
	Experience of working in a local authority accounting environment, assisting with budget setting, budget monitoring, financial analysis

Experience of dealing with customers, both face-to-face and by telephone

Experience of assisting and contributing to ad hoc project related tasks with minimal supervision


	Previous responsibility for financial modelling


	Application form and interview

	Special Requirements
	
	
	


