King Street Primary & Pre - School

High Grange Road 

Spennymoor
County Durham

DL16 6RA

                                                                                                                                         Telephone:  (01388) 816078

Email:          kingstreet@durhamlearning.net          
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Afterschool Care Manager

Job Role Description
Grade 4
· Ensuring the efficient day-to-day running of the Afterschool Care and overall delivery of a high-quality service. Efficiently supervising and managing a team on a daily basis and completing annual appraisals for the Afterschool staff. Ensure that legal requirements and quality standards are met at all times.
· Provide a safe, caring, stimulating educational environment, both indoors, at every session. Taking responsibility for the security and well-being of all the children within the setting. 
· Liaise closely with parents/carers informing them about our Afterschool Care through Termly Newsletter.

· Exchange information about children’s progress and encourage parents’ involvement, promoting the setting to current and potential parents.

· Preparing the Afterschool Care for Ofsted inspections and being dedicated to obtaining the highest ratings. 

· Be responsible for carrying out Designated Safeguarding Lead duties including maintaining safeguarding records to ensure the safety of children and lead on incidents that may arise.

· Liaise with school staff to extend curriculum opportunities into Afterschool provision. 
· Reporting to and attending meetings with the Senior Leadership Team on a half termly basis. 
· Responsible for keeping food hygiene certificates up to date and in the preparing and serving of snacks and meals, maintaining a high standard of cleanliness at all times.
· Our school is proactive in offering CPD opportunities and professional development to all our staff.
· The post holder may undertake any other duties that are commensurate with the post.
· The post holder has common duties and responsibilities in the areas of:
Quality Assurance, Communication, Professional Practice, Health and Safety, General Management, Financial Management, Appraisal, Equality and Diversity, Confidentiality and Induction.

· To comply with all school and Local Authority policy and procedures including safeguarding of children.
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