Durham St Margaret’s Church of England ……………………………………………………………  (Cont) Primary School

Job Description

Post of Deputy Headteacher

The Governing Body for Durham St Margaret’s Church of England (Controlled) Primary…………………………………………………………………….   School wishes to appoint a Deputy Headteacher who will be appointed on the following:

Salary Range:

……… L9 - L13

If successful with your application, you will be required to undertake such duties as may reasonably be directed by the Headteacher from those described in the current “School Teachers’ Pay and Conditions” document.  In particular, you will be required to:

(a) Deputise for the Headteacher;

(b) Take a lead in ensuring that the curriculum intent and implementation is consistent and secure throughout the school
(c) Take the lead on all aspects of assessment across the school to ensure a consistent, rigorous yet manageable approach is used effectively to ensure best outcomes for all children 
(d) Work with the Headteacher to implement the policies of the Governing Body to promote high standards of educational achievement and behaviour;

(e) Provide support for new members of staff including the production and implementation of appropriate induction programmes;

(f) Implement successful performance management processes with selected teaching and support staff;
(g) Produce, implement, monitor and review staff guidance, procedures and routines;

(h) Encourage and foster cross-phase and cross-curriculum developments;

(i) Set high standards of professional practice in the classroom, personal development and commitment to the school;

(j) Develop good relationships with children and staff and promote their physical and emotional well being;

(k) Be responsible for designated areas of the curriculum (to be negotiated on appointment);

(l) Be responsible for the education and welfare of a specific class within the school;
(m) To oversee the school’s highly successful extra-curricular programme, with a particular focus on sporting opportunities;

(n) Take a lead in the management of educational visits, including residentials;

(o) Work in partnership with the Headteacher to : 

(i) produce and implement the School Improvement Plan adopted by the School Governing Body;

(ii) establish priorities for expenditure and to monitor the effectiveness of spending and usage of resources with a view to achieving value for money.  (Including taking responsibility for the production of timetables and the identification of appropriate resources).

(iii) identify and deliver training to meet the needs of staff in the light of curriculum changes and school development; 

(iv) produce, implement and monitor policies adopted by the school Governing Body;   
(v) monitor, evaluate and review classroom practice and promote improvement strategies and to challenge underperformance at all levels;

(vi) support and develop the Christian ethos of the school and lead Acts of Collective Worship and school assemblies.
(vii) Develop links with parents, church, business, other stake holders and the wider community.

(viii) Oversee external communication channels to ensure statutory requirements are met.

