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Job Description

Job Title:


Project Manager (Design & Construction)
Salary Grade:

Grade 9 
SCP:



37-41
Job Family:


Regulation and Technical 

Job Profile:


RT6
Directorate:


City Development
Job Ref No:

Work Environment:
Office based, with regular site visits
Reports to:


Capital Projects Manager
Number of Reports:

Purpose:

To manage a portfolio of design and construction projects largely educational buildings, but also including sports and leisure facilities, public infrastructure & administration buildings, heritage projects and social care facilities.
To support the Capital Projects Manager in successful delivery of the capital programme, including prominent projects on the Sunderland City Plan.
Key Responsibilities:

· Management, ownership and delivery of a portfolio of new-build and refurbishment schemes, including major multi-million pound projects
· Liaising and building effective relationships with Clients, end-users and other project stakeholders to ensure successful project outcomes

· Ensuring Health and Safety and CDM regulation procedures are instigated and followed
· Drafting and maintaining project programmes
· Contributing to and managing risk registers
· Appointing, liaising with and managing in-house and external consultants & professionals to meet project outcomes
· Assisting in the procurement process including advice on procurement routes, production of tender documentation and evaluation of tenders
· Assuming the role of Contract Administrator in accordance with Conditions of Contract where required
· Managing all phases and aspects of the design and construction process to meet critical deadlines
· Taking responsibility for the delivery of schemes within prescribed cost, time and quality parameters, and within Statutory requirements
· Managing change control procedures relevant to the Form of Contract and Employer’s protocols
· Directing SCC and agency staff as necessary and managing junior staff where appointed

· Managing defects reporting and remediation 
· Any other duties reasonably required within a flexible project management role

· A commitment to continuous improvement.

· To promote and champion a positive organisation- wide culture that reflects the Council’s values

Other Duties :

· The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

· The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

· The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the Council.

· The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

· To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information, and respect the privacy of personal information held by the Council 

