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	Post Title
	Highways Operative

	JE Reference 
	W647
	Grade 
	D+
	SCP Range
	12-14


Reporting line:



Job Purpose:


To undertake highways maintenance and construction work, including concreting, laying kerbs and flagstones, paving, resurfacing, drainage and gully cleaning. To ensure that all works are carried out with a focus on performance, safety and quality. 
Relationships:

Accountable to:
Highways Officer’s
Accountable for: 
N/A
General Contacts:
Engineering/Council Officers/Councillors/Members of the public
Key duties and responsibilities:

Highways Duties to include:
1. Ability to lay and take up: (For Both reactive maintenance + scheme works)
· Various types of kerbing to line and level.

· Various types of Block paviors to required level and various bonds.

· P.C.C. paving slabs to required level

· Concrete to required level and finish to include correct placement of reinforcement and shuttering as required.
· Granular material, (as foundations for footway carriageway or other structure) to the correct level and gradient, by hand.

· Hot and cold bituminous materials in layers (in footway or carriageway) to the correct level and gradient by hand.

· Hot and cold bituminous materials to effect both temporary and permanent repairs to footway and carriageway potholes.
· To carry out Cat + Genny surveys to identify underground services in conjunction with the ability to read and understand service drawings as provided.
2. Ability to construct and remove:

· Concrete sectional or brickwork inspection chambers and manholes to correct level and location.
· Walls above and below ground in fair faced blockwork or brickwork to correct level and bond. i.e. Plinths for village nameplates 
3.  Ability to install and remove:

· Bollards of various materials.

· Fencing of various materials.

· Road and information signs to the required standards.
· Various items of street furniture including benches, bins etc.
4. Ability to carry out:

· Excavation of drainage ditches.

· Removal of debris and inspection of culverts and culvert entrances.

· High pressure jetting – manual rodding of sewers and drainage pipes.

· Mechanical and manual cleansing of road and yard gullies.

5. Highway Drainage Function to Include:
· Drainage pipes to the required gradient and trench type plus connection to appropriate inlet/outlet including reinstatement.

· Ability to remove/install various size and type of surface water gullies plus connect to appropriate drainage lines, including reinstatement.

· Installation of land drains to include reinstatement of trench

·  To cleanse and where instructed to inspect road drainage gullies, record any actions taken electronically or manually, as directed.
· To use supplied equipment to locate and where possible clear any obstruction in the highway drainage system. To locate and recommend further action via electronic and/or written means if the blockage cannot be removed.
· To comply with all national and local Health and Safety legislation and risk assessments specific to the gully cleansing role.
· To cleanse a target number of road drainage gullies per day to comply with the policy requirements of the Council.
6. Participate in the Authority’s Winter Maintenance duties, both within and outside normal working hour.
7. Participate in the Authority’s Winter Maintenance duties, both within and outside normal working hours.
8. Winter Maintenance Duties to Include:
· Hand gritting.
· Use of mini-gritters.
· Gritting vehicles (appropriate HGV licence and training required).
· Filling and re-filling grit bins.
· Loading and redistribution of salt stocks (appropriate loaders licence required).
9. To set up site signs/barriers/cones etc. to New Road & Street works Regulations.

10. To be able to work safely with contracted plant hire- i.e. banksman to JCB
11. Knowledge and ability to safely operate Asphalt Hot Boxes.

12. Ability to drive/operate certain items of self-drive plant hire with appropriate training. I.e. Dumper Roller

13. Ensure that all vehicles, plant or other equipment, used in carrying out the job is fit for purpose, is in correct working order and is used with the correct levels of lubricant and coolants.
14. The post-holder will ensure that all plant and equipment used in carrying out the job are kept and used in a safe manner and are secured at all times (when in use or not), and report any defects to a Supervisor or Line Manager.
15. The post-holder will ensure that all expendable materials are used in an efficient Manner and will remove and return any excess to the approved store or tip.
16. Wear the appropriate P.P.E. when required or directed.
17. To work out – doors in all weather conditions throughout the year. This will include extremes of heat, cold and working in adverse weather conditions.

18. Be aware of, and be able to mitigate, specific safety risks associated with the materials used in highway construction such as concrete and bitumen.
General/Corporate Responsibilities:

1. To undertake such duties as may be commensurate with the seniority of the post.
2. To ensure that the Council’s corporate Health & Safety policy is followed and training is undertaken in all pertinent health and safety procedures.
3. To partake in the Council’s and Directorate’s staff training and development policies as well as the Council’s system of performance appraisal.
4. To treat all information gathered for the Council and Directorate, either electronically or manually, in a confidential manner.
5. All employees are required to demonstrate a commitment when carrying out their duties which promotes and values diversity and the equality of opportunity in relation to employees and service users which is in line with the Council’s Equality & Diversity Policy.

6. To be responsible for identifying and managing all risks associated with the job role through effective application of internal controls and risk assessments to support the achievement of Corporate and Service objectives.
7. To ensure the highest standards of customer care are met at all times

8. To ensure the principles of Value for Money in service delivery is fundamental in all aspects of involvement with internal and external customers.
9. To ensure that the highest standards of data quality are achieved and maintained for the collection, management and use of data.

10. To positively promote the welfare of children, young people, and vulnerable adults and ensure that it is recognised that Safeguarding is everyone's responsibility; and to engage in appropriate training and development opportunities which enhance an individual’s knowledge and skill in responding to children, young people and vulnerable adults who may be in need of safeguarding.
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	POST TITLE
	GRADE

	Highways Operative
	D+


	NOTE TO APPLICANTS

Whilst all points on the specification are important, those listed in the essential column are the key requirements.  You should pay particular attention to those points and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.


	CRITERIA
	NECESSARY REQUIREMENTS
	* M.O.A.

	
	Essential
	Desirable
	

	EXPERIENCE
	· A Minimum of 2/3 years’ experience of highway maintenance works

· Experience of on-site working
· Use of hand, power and machine tools
· Use of construction plant & equipment
	· Experience of drain laying


	A, I, R

	SKILLS AND ABILITIES
	· Good knowledge of highway materials and methods.
· Able to undertake the physical demands of the post.
· Knowledge of Health and Safety at Work
· Knowledge in the safe use of tools and equipment plant. 

· Ability to work effectively as part of a team

· Ability to identify problems and provide practical and creative solutions to highway maintenance issues.
· Ability to communicate effectively both verbally & in writing.

· Able to work on own initiative.

	· A basic knowledge of materials and methods

	A, I, R

	EDUCATION/ QUALIFICATIONS/ KNOWLEDGE
	· NRASWA qualification
· Construction Skills Certification Scheme

· Knowledge and understanding of the legislation and statutory obligations that affect the provision and delivery of highway maintenance. 


	· HGV Class 2

· Knowledge of traffic management on the highway
· Working Knowledge of COSHH regulations


	Refer to Key below

	OTHER REQUIREMENTS
	· Flexible approach to work by responding to the needs of the services including, at times, requirements to work beyond normal working hours.
· Commitment to own continuous personal and professional development

· Strong team player, committed to an ethos of continuous improvement.
· Ability to travel in a timely manner to meet the requirements of the post.

	· Evidence of own continuous personal and professional development

· Full driving licence


	A, I, C 

	COMMITMENT TO EQUAL OPPORTUNITIES
	· Commitment to equal opportunities and the ability to recognise the needs of different service users


	· Evidence of having completed training in  equality and diversity awareness
	A,I 

	COMMITMENT TO SERVICE DELIVERY/ CUSTOMER CARE
	· Be polite and courteous to members of the public and exhibit the highest standards of customer care at all times.


	· Evidence of surpassing customer expectations or service targets / goals
	A,I 


METHOD OF ASSESSMENT: (*M.O.A.)

A = APPLICATION FORM   C = CERTIFICATE   E = EXERCISE   I = INTERVIEW   P = PRESENTATION   T = TEST   AC = ASSESSMENT CENTRE

R = REFERENCE
Job Description & Person Specification
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