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PERSON SPECIFICATION FOR THE POST OF CARETAKER/MINI BUS DRIVER
(35 hours per week, 12.30pm – 8pm, whole time)
Grade 3 (£18426 – £19171 pro rata)
	Criteria
	Essential
	Desirable
	Evidence gained from

	Qualifications
	· Full driving licence which includes the ability to drive minibuses (D1 entitlement) 
· Basic oral and written communication skills

· Suitable relevant experience


	· Licence for 17 seater mini bus

	· Application form



	Knowledge and Skills 
	· Experience of driving

· Demonstrate a basic practical technical knowledge and understanding of building and resource maintenance, ie joinery, plumbing, grounds maintenance, painting and decorating.

· Demonstrate good communication and interpersonal skills

· Ability to liaise with people at all levels 

· The ability to carry out minor repairs to school property and equipment.  

· Understand and be able to carry out cleaning       requirements within the school grounds.

· An ability to open and close the school to timetable and management requirements and set an alarm system.

	· Previous experience of driving a 17 seater mini bus driver 

· Experience of health and safety guidelines, including fire and evacuation procedures 
· Experience in maintenance procedures of sports fields, all weather pitches etc
· Knowledge and understanding of heating systems.

· Ability to undertake maintenance checks including fire, emergency and evacuation procedures.
	· Application form

· References

· Interview

	Personal Qualities
	· Able to interact and communicate effectively with pupils 
· Ability to use initiative

· Enthusiastic, hard working and self-motivated

· Ability to be flexible and work as part of a team

· Ability to work independently with the minimum of supervision
	· Self motivation
	· Application form

· References

· Interview
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