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Person Specification

Job Title:  Housing Officer (Affordable homes)
Service:  Housing
Role Profile reference:  OS3
	Essential Requirements
	Method of Assessment

	Experience/Education/Training
· Experience of working in housing and delivering effective housing projects, particularly in relation to the delivery of affordable housing
· Experience of organising systems and processes to improve and monitor relevant data and intelligence
· Experience of carrying out research and interpreting results

· Experience of producing policies and working procedures

· Experience of partnership working such as housing developers, planning, registered providers 


	Interview/ Application form

	Work related skills/knowledge

· Knowledge of affordable housing and S106 funds
· Knowledge of Housing and housing legislation
· Ability to use IT systems competently and efficiently (Microsoft Office) 
· Excellent verbal and written communication skills, including the ability to prepare quality reports, policies and strategic documents to strict deadlines
· Strong time management and organisational skills

· Flexible and adaptable to change
· Ability to work independently with little supervision as well as demonstrate a positive team ethic
· Ability to adopt a strategic view and relate strategy to action  
· Excellent negotiation and influencing skills

· To demonstrate the Council’s values


	Interview/ Application form

	Work Related Behaviours

· Able to persuade, negotiate and influence effectively

· Be socially confident and self-assured when meeting new people
· Able to critically evaluate information

· Able to pay attention to detail

· Able to see tasks through to completion, ensuring they are completed on time or to deadlines and to a high degree of accuracy

· Able to be innovative and creative
	Short On-line Assessment

	Work related circumstances 

· Ability to work outside of normal working hours to meet the needs of the service

· Ability to meet the travel requirements of the post.
· Compliance with health and safety rules, regulations and legislation
· Commitment to Equal opportunities 
· Committed to continuous improvement  


	Interview/ Application form
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