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Job Description
	For HRU use only
	Ref: DBS3723


	Directorate
	HECS/CYPL

	Section/Location
	Early Years and School Improvement Service 
Langdale Centre

	Post Title
	Early Years SENDCo (childcare)

	Permanent/Temp
	Permanent

	Grade
	Grade 8

	Responsible to
	School Improvement Officer for Early Years

	Responsible for
	Providing advice and guidance to non-maintained early years settings on the development of inclusive early learning environments and services to facilitate appropriate early provision for children with SEN and their transition to compulsory schooling

	Job Purpose

	Providing advice and practical support to early years providers about approaches to identification, assessment and intervention within the SEN Code of Practice 
Providing day-to-day support for setting-based SENDCOs in ensuring arrangements are in place to support children with SEND 
Strengthening the links between the settings, parents, schools, social care and health services 

developing and disseminating good practice 

Supporting the development and delivery of training both for individual settings and on a wider basis 

Developing links with existing SENDCO networks to support smooth transitions to school nursery and reception classes
Informing parents of and working with local impartial information, advice and support services, to promote effective work with parents of children in the early years

	Job Content

	To challenge and support all settings in reaching quality standards and ensuring their commitment to inclusion
To actively promote and support the use of self-evaluation to improve the quality of provision.

To work with the lead person/manager to monitor and support practice within the SEN Code of Practice to ensure a consistent high quality of provision for children with SEND and to work with setting managers to support staff to make changes.

To offer appropriate learning opportunities and work with childcare settings to develop and support high quality inclusive provision for all children
To monitor and evaluate the progress of children with SEND through EYFS.
To lead high quality training and meetings in order that practitioners and managers can develop practice and provision and keep up to date with local and national SEND information
To provide advice and support to providers relating to the EYFS, Ofsted inspections and regulations relating to SEND/inclusion.

To be aware of SEND/inclusion developments in relation to childcare legislation, regulation, safeguarding and guidance within early years and childcare for children pre-birth to statutory school age and advise settings on changes resulting from this.
To work closely and communicate effectively as part of the early years team to ensure there is a consistent approach within the authority for all providers.
To support  all early years practitioners with EYFS curriculum planning and the assessment and recording of achievement in order to improve the effectiveness of teaching and learning for children 0-5 years who have SEND

To work alongside other relevant professionals/organisations to ensure a co-ordinated approach to all aspects of practice within the Ready for School theme.

To work on joint initiatives with colleagues in health, social care and education to improve outcomes for children with SEND

To maintain and update appropriate records and reports within the required timescale, in order to maintain an audit trail of support as required by the service.

To maintain confidentiality and observe data protection guidelines.
To prioritise Communication, Language and Literacy, Personal, Social and Emotional Development and Physical Development, and the early identification and effective intervention for children with Special Educational Needs, working closely with appropriate specialist colleagues
To ensure curriculum continuity and progression across the early years and promote a seamless transition to school for children with SEND.

To promote and implement the council’s equal opportunities policies in all aspects of employment and service delivery


	To take part in regular monitoring and evaluation on the effectiveness of the service.
To monitor and evaluate Ofsted reports to identify trends and inform improvement plans in relation to SEND and inclusion.
To attend local meetings regarding SEND/inclusion in order to identify and disseminate best practice and keep the team informed of current developments.
To contribute towards strategic and annual plans.
To attend relevant training and CPD as identified by the line manager through the IPR/supervision process in order to keep abreast of emerging local and national initiatives.

To deliver relevant training to a range of EYFS practitioners.

To follow the councils equal opportunities policies in all aspects of employment and service delivery.

Any other duties commensurate with the post.



	Performance standards

	To meet targets and objectives set annually and reviewed regularly with Line Manager.

To adhere to safeguarding, health and safety and other childcare policies and procedures.

To support childcare settings to maintain a good standard in Ofsted inspections and in the quality improvement process.

To ensure the “Ready for School” priorities are embedded in everyday work.



	Working conditions

	The post holder will be expected to work evenings and weekends to meet the needs of the service
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