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Job Description

Job Title:

Early Years Assistant
Grade:
Grade 1 (SCP 3) 

Salary:

             £18,065 (pro rata)
Hours:


Permanent Variable Hours (0 to 37 hours per week)
Location:

Pennywell Early Years Centre

Responsible to:
Head of Centre/Team Leader

Pension Scheme:
Local Government Pension Scheme

Purpose of Job

· To support and assist the Early Years team in delivering the key principles of effective teaching, learning and welfare standards across the Centre so to improve outcomes for children.
· To provide a clean, safe and secure environment which will enable babies and young children to enjoy learning, make progress and achieve their full potential.

Principle Responsibilities
· To support and contribute to the whole centre team by ensuring health and hygiene standards are met in accordance with policy and procedures.

· To be available to support the Centre exclusively (across both term time and holiday periods) for up to 37 hours per week.

Main Duties

1. To assist with the care and cleanliness of the teaching, learning and childcare environment, equipment, apparatus and materials.

2. To support staff in the care and general welfare of babies and young children in respect of laundry and domestic activities.

3. To assist in the preparation of a clean and well-ordered environment, especially those areas designated for feeding and toileting.

4. To have a basic understanding of Childcare Standards, SEN Code of Practice and expected standards of behaviour.

5. To have due regard to confidentiality, safeguarding child protection procedures, health and safety and cultural diversity guidelines.

6. To attend and participate in staff and team meetings, in-service training and participate in Professional Development and self-review.

7. To build and maintain successful relationships with child, family and whole centre staff.

8. To contribute to the development and effectiveness of the Early Years Centre as a Children’s Centre.

The post holder must promote and safeguard the welfare of the children and young people that they are responsible for, or come into contact with.

The post holder must act in compliance with the data protection principles in respecting the privacy of personal information held by the Council.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information.

The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Council Policies.

The post holder must comply with the Council’s Health and Safety rules and regulations and with Health and Safety legislation.
Name of Author:

Claire Nicholson
Date:



September 2019
