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	Post Title
	Teaching Assistant - Vocational

	JE Reference 
	A2882
	Grade 
	C+
	SCP Range
	6-8

	Directorate
	Adult & Children’s Services 

	Service
	Education


Reporting line:




Directorate Purpose:

The Directorate of Adult and Children's Services brings together the major services which impact on the well being of all citizens in Redcar and Cleveland. It is a ‘People’s Directorate’ and it reflects the complexity and range of services required to meet the national and local change agenda for children and young people, schools, adults and older people
Service Responsibilities:

As part of Adult and Children’s Service the Education Service is committed to bringing about transformational change so that every young person is safe and succeeds, no school fails and all parents, carers and communities are supported and involved in life long learning and education.  The aim of the service is to promote the social and educational inclusion of all children and young people, ensuring barriers to participation and achievement are identified and removed.
Job Purpose:


All Teaching Assistants will be curriculum linked.  Their purpose is to support learning within the curriculum area they work in. 
Together with the tutor/teacher they will plan and deliver the programme of study in the relevant area. They will participate in recording and reporting pupil performance and will give support in order to differentiate the curriculum to meet individual pupil’s needs. 
They will play a key role in supporting delivery of the curriculum and therefore the quality of teaching and learning.  It will be an anticipated requirement that their continual professional development is focussed on delivering the best outcomes in learning for students.  
The Teaching Assistants are expected to play an important role in the development of positive relationships with students and to support good quality learning. They will also play an important role in developing and implementing the Services policy on Behaviour & Attendance Management. They will be directly responsible for the safeguarding and welfare of a small number of students.  
Relationships:

Accountable to: 
Teacher and Assistant Head of Service for the site on which they are working at the time
Accountable for: 
 N/A
General Contacts: 
Pupils and their families, Teachers, Tutors, Assistant Head Teachers, Local Authority Officers, SIP Representatives
Key duties and responsibilities:

Support for Pupils
1. Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities

2. Assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care programmes

3. Establish constructive relationships with pupils and interact with them according to individual needs

4. Promote the inclusion and acceptance of all pupils

5. Encourage pupils to interact with others and engage in activities led by the teacher

6. Set challenging and demanding expectations and promote self-esteem and independence

7. Provide feedback to pupils in relation to progress and achievement under guidance of the teacher

Support for the Tutor/Teacher
1. Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work

2. Use strategies, in liaison with the teacher, to support pupils to achieve learning goals

3. Assist with the planning of learning activities

4. Monitor pupils’ responses to learning activities and accurately record achievement/progress, problems etc

5. Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

6. Establish constructive relationships with parents/carers

7. Administer routine tests and invigilate exams and undertake routine marking of pupils’ work

8. Provide clerical/admin support e.g. photocopying, typing, filing, money, administer coursework

Support for the Curriculum
1. Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupils responses

2. Undertake programmes linked to local and national learning strategies eg literacy, numeracy, KS3, recording achievement and progress and feeding back to the teacher

3. Support the use of ICT in learning activities and develop pupils’ competence and independence in its use

4. Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use

Support for the Service
1. Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

2. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

3. Contribute to the overall ethos/work/aims of the school

4. Appreciate and support the role of other professionals

5. Attend and participate in relevant meetings as required

6. Participate in training and other learning activities and performance development as required

7. Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime

8. Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher

9. Show a duty of care and take appropriate action to comply with health and safety requirements at all time

10. Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory.
General/Corporate Responsibilities:

1. To undertake such duties as may be commensurate with the seniority of the post

2. To ensure that the Council’s corporate Health & Safety policy is followed and training is undertaken in all pertinent health and safety procedures

3. To partake in the Council’s and Directorate’s staff training and development policies

4. To treat all information gathered for the Council and Directorate, either electronically or manually, in a confidential manner

5. All employees are required to demonstrate a commitment when carrying out their duties which promotes and values diversity and the equality of opportunity in relation to employees and service users which is in line with the Council’s Equality & Diversity Policy.
6. To be responsible for identifying and managing all risks associated with the job role through effective application of internal controls and risk assessments to support the achievement of Corporate and Service objectives

7. To ensure the highest standards of customer care are met at all times
8. To ensure the principles of Value for Money in service delivery is fundamental in all aspects of involvement with internal and external customers
9. To participate in the Council’s system of performance appraisal
10. To ensure that the highest standards of data quality are achieved and maintained for the collection, management and use of data.
11. To positively promote the welfare of children, young people, and vulnerable adults and ensure that it is recognised that Safeguarding is everyone's responsibility; and to engage in appropriate training and development opportunities which enhance an individual’s knowledge and skill in responding to children, young people and vulnerable adults who may be in need of safeguarding.
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 PERSON SPECIFICATION

	JOB TITLE
	GRADE
	DIRECTORATE
	SERVICE

	Teaching Assistant - Vocational
	C+
	Adult & Children’s Services 
	Education


	NOTE TO APPLICANTS

Whilst all points on the specification are important, those listed in the essential column are the key requirements.  You should pay particular attention to those points and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.


	CRITERIA
	NECESSARY REQUIREMENTS
	* M.O.A.

	
	Essential
	Desirable
	

	EXPERIENCE
	· Significant experience as a teaching assistant in an educational setting for pupils with significant social, emotional and behavioural problems.
	· Curriculum understanding relative to an area of National Curriculum or Vocational Qualification
· Experience in workplaces other than education
· Experience in therapeutic settings and/or training settings

	A,I

	SKILLS AND ABILITIES
	· Report writing to a good standard
· Effective skills in use of ICT
· Lesson preparation skills
· Interpersonal skills e.g. good listening skills
· Ability to build positive skills with pupils and staff

	
	A,I

	EDUCATION/ QUALIFICATIONS/ KNOWLEDGE
	· NVQ2 Supporting Learning or its equivalent qualification or experience, or willingness to undertake NVQ2 in a 12 month period
· GCSE in English and Maths at Grade C or above
· Functional standard of written and spoken English, showing grammatical structures and sound spelling

	
	A,I,C

	OTHER REQUIREMENTS
	· Flexible approach to work by responding to the needs of the services including, at times, requirements to work beyond normal working hours

· Commitment to own continuous personal and professional development

· Strong team player, committed to an ethos of continuous improvement


	· Full driving licence 
· Evidence of own continuous personal and professional development


	A, I, C

	COMMITMENT TO EQUAL OPPORTUNITIES
	· Commitment to equal opportunities and the ability to recognise the needs of different service users


	· Evidence of having completed training in  equality and diversity awareness
	A,I

	COMMITMENT TO SERVICE DELIVERY/ CUSTOMER CARE
	· Commitment to provide a customer-focussed service 


	· Evidence of surpassing customer expectations or service targets / goals
	A,I


METHOD OF ASSESSMENT: (*M.O.A.)

A = APPLICATION FORM   C = CERTIFICATE   E = EXERCISE   I = INTERVIEW   P = PRESENTATION   T = TEST   AC = ASSESSMENT CENTRE

R = REFERENCE
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