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	For HRU use only
	Ref: DBS3672


	Directorate
	CYPL

	Section/Location
	Employment and Skills 

	Post Title
	Teaching assistant Level 2 

	Permanent/Temp
	Permanent

	Grade
	4 

	Responsible to
	Programme Manager 

	Responsible for
	Learners

	Job Purpose

	To work under the instruction/guidance of the tutor/senior staff to undertake work and support for students  on the SEND Personal Social Skills programmes: to enable access to learning for students and to assist the tutor in the management of students and the classroom. Work may be carried out in the classroom or outside the main teaching areas.


	Job Content

	Support for students
· Supervise and provide particular support for students with special needs, ensuring their safety and access to learning activities

· Assist with the development and implementation of Education, Health and Care Plans

· Establish constructive relationships with students and interact with them according to their individual needs

· Promote the inclusion for all students

· Encourage students to interact with others and engage with activities lead by tutor

· Set challenging and demanding expectations and promote self-esteem and independence

· Provide feedback to the students in relation to progress and achievements under the guidance of the tutor
Support for tutor 

· Create and maintain a purposeful, orderly and supportive environment, in accordance with session plans and assist with display of students work

· Use strategies, in liaison with the tutor, to support students to achieve learning goals

· Assist in the planning of learning activities

· Monitor students, responses to learning activities and accurately record progress and achievements using OneFile (training provided)
· Provide detailed and regular feedback to tutor on students achievements, progress and behaviour
· Promote good student behaviour, dealing with conflict and incidents in line with established policy and encourage students to take responsibility for their own behaviour

· Establish constructive relationships with parents/carers

· Provide admin support e.g. photocopying, administer coursework etc

Support for the Curriculum 
· Undertake structured and agreed learning activities/teaching programmes. Adjusting activities according to students responses

· Undertake programs linked to local and national learning strategies e.g. FS English and maths, recording achievements, progress and feedback on OneFile 

· Support the use of ICT and mobile technology during learning activities and develop students competence and independence in its use

· Prepare and maintain the use of equipment/resources required to meet the session plans/relevant learning activity and assist students in their use
Compliance with Procedures

· Be aware of and comply with, policies and procedures relating to safeguarding, health, safety and security, confidentially, GDPR, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop
· Contribute to the overall ethos/aim of the ALS 

· Appreciate and support the role of other professionals

· Attend and participate in relevant meetings, as required

· Participate in training and other learning activities and performance development, as required

· Assist with the supervision of students out of session time including before and after session and during 
Personal Development

1. To undertake personal development as required.

2. To attend training courses and meetings as required (these may be out of hours).


	Performance Standards

	· The need to adhere to adhere to Council’s Policies and specifically the Equal Opportunities Policy, Health & Safety Policy and the Code of Conduct.
· The need to comply with the Freedom of Information Act 2000 in relation to the management of Council records and information.
· The need to comply with the Data Protection 1998 and the principles enshrined within it in respect of personal information held by the Council.


	Working Conditions

	Working in Norham Community Wing 



	Factor
	Essential
	Desirable
	Assessment means

	Skills and Knowledge
	Effective use of ICT to support learning

Use of other equipment technology, photocopier

Understanding of relevant policies/codes of practice and awareness of relevant legislation

General understanding of the teaching and learning strategies

Ability to self-evaluate learning needs and actively seek learning opportunities

Ability to relate and build rapport with students

Work constructively as part of a team: understanding classroom roles and responsibilities and your own position within these.
	Effective use of One-file or other management information systems to record progress
	Essential

Desirable application 

	Qualifications and Training
	Level 2 or above in English and maths

Completion of the DFES teaching assistant Induction programme 

NVQ level 2 for teaching Assistants

Training in the relevant learning strategies for literacy


	First Aid training, as appropriate


	Application form, certificates at Interview

	Experience
	Working with young 16-24 years SEND learners 


	Experience working with ASD, Asperger’s and ADHD 


	Interview

Application form 

	Special Requirements
	Excellent communicator, positive attitude

Ability to work calmly under pressure

Ability to deal with sensitive issues

Ability to work under own initiative and as part of a team


	BSL 

NLP practitioner 
	Application form Interview 
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