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Job Description

	Post Holder
	

	Job Title
	Advantage Programme Coach

	Responsible to
	Director of Programme – Employer Engagement


Key Strategic Objectives 
· To actively contribute to the College’s Strategic Plan and in particular the ambition to become an outstanding provider of education and training.

· To hold and actively demonstrate the Colleges Core Values in all that you do.

· Aim High

· Work Hard

· Take Responsibility

· Do What’s Right

· Respect Others

· Challenge Yourself

· Take Pride.

· To commit to the College’s Safeguarding Policy and promote a safe environment for children, young people and vulnerable adults within the College.
Specifically Responsibilities will be as follows

1. To actively facilitate the development and delivery of innovative student centred sessions that promote the development of essential skill and mind sets to give students an advantage in their life, employment, or higher education aspirations.

2. To facilitate a student-centred personalised independent learning approach for each Advantage Programme session. 

3. To further facilitate the completion of students’ independent UCAS applications and career progression process within an Advantage Programme setting.
4. To carry out student interview and application letter preparation prior to any prospective employment, training or work experience activities on request.  

5. To assist the Pastoral Coordinator in the innovative development of the College’s Advantage Programme system to improve attendance and achievement.
6. To liaise with 1-1 Personal Tutors and the Advantage Programme Administrator where appropriate to ensure the efficient and professional delivery of the programme.
7. To show an active commitment to the College’s Single Equality Scheme and Action Plan, Quality Frameworks (including internal verification as appropriate) and Health & Safety procedures.
8. To actively participate in Continuous Professional Development including the introduction of new technologies to allow you to contribute effectively to the success of the College.

Team Contribution

9. To attend and contribute to team meetings and any other College meetings as required.

Other Duties

10. To support and promote equality and diversity to ensure quality of opportunity for all students, visitors and staff and the elimination of discriminatory practices.
11. To maintain and promote a healthy and safe environment to ensure students, visitors and staff are safe from harm.
12. To support and promote the safeguarding of all students, visitors and staff.
Flexibility

13. The postholder may be required to undertake such other duties as may be reasonable and in addition to the main tasks identified above.

14. Within the limitation set out in the contract of employment, working hours are flexible and can be subject to variation depending upon curriculum needs. This may, for example, include weekends and evening and it is expected that holiday entitlement is taken at a time convenient to the curriculum offer.

15. This Job Description is current at the date shown below and in consultation with you and your Trade Union Representative (if applicable); it is liable to variation to reflect or anticipate changes in, or to, the College environment.

Signed _______________________________________ Date _________________
	Person Specification




	Category
	Ref
	Criteria Description


	1. Skills and Qualities


	Essential


	1.1
	Good oral and written communication skills with a capacity to deal effectively with staff, students, Teesside University, parents, employers and others.



	
	1.2
	Ability to maintain accurate records.



	
	1.3
	To have excellent time management and organisational skills.



	
	1.4
	High level of proficiency in ICT including the use of Excel, Word and Access programmes.



	2. Qualifications and Training


	Essential


	2.1
	To hold a relevant Level 3 or equivalent qualification.



	
	2.2
	Grade C or above in Maths and English (or equivalent).



	Desirable
	2.3
	To be a working towards or to be qualified teacher.



	3. Attitude / Disposition


	Essential


	3.1
	To have a commitment to quality in tutorial provision.



	
	3.2
	To be able to motivate and inspire young people.



	
	3.3
	To be energetic, adaptable, confident and passionate about improving the 21st century skill levels of young people.



	
	3.4
	To have an open mind and promote tolerance when fostering curiosity in a diverse range of subject matter.



	
	3.5
	To commit to safeguarding and promotion of welfare of children, young people and vulnerable adults within the College.



	4. Knowledge & Experience


	Essential
	4.1
	To have knowledge of the skills young people require to be successful in the 21st Century.



	
	4.2
	To have a knowledge of how to indirectly facilitate student progress through independent learning.



	
	4.3
	To have teaching or groupwork delivery experience.



	Desirable 
	4.4
	To have experience of delivering group tutorial provision.




	Contract Arrangements 


Staff will be engaged under a Contract of Employment determined by Northern Skills Group Business Services, supported by Contract Guidelines. The following salient features will apply:

	1.
	Contract type
	Business Support, Permanent, Part-Time, Term-Time Only (38 Weeks)

	

	2.
	Working week
	18.5 hours per week.

	

	3.
	Holiday
	Not applicable – Term Time only 

	4.
	Period of Notice
	Two months

	

	5
	Salary Scales


	Up to £10,302.49 per annum (actual salary)

	

	7.


	Healthcare
	Non-contributory Healthcare Scheme. 

	8.
	Pension
	Northern Skills Group operates a pension scheme through NEST.  The contribution rate is currently 5% of pensionable salary.  

	
	
	

	9.
	Sickness


	The Corporation’s Sickness Policy will apply and further information is available from the Human Resources Department on request.



	10.
	Probationary Period
	6 months.



	11.
	Disclosure & Barring Service Check
	From the 1 August 2018, new employees (with the exception of Apprentices, Business Support Scales 1, 2 & 3 or equivalent in Northern Skills Group) will be required to pay for the Disclosure & Barring Service Check, and this will be deducted from their payroll over the first three months of employment.  The current cost of a Disclosure & Barring Service Check is £58.40.


Please note that all appointments are subject to a satisfactory Enhanced Disclosure and Barring Service check and receipt of two satisfactory references.
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