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Job Description

Job title:
Trainee Environmental Health Officer /


Environmental Health Officer /


Senior Environmental Health Officer
Directorate:

Neighbourhoods 
Grade:
Grade 6 to Grade 8 (salary in accordance with career progression scheme)
Responsible to:
Principal Environmental Health Officer
1.
Purpose

1.1 To provide excellent environmental health services to make sure homes and work places are safe, hygienic and healthy.

1.2 To support the Principal Environmental Health Officer and wider Environmental Health Team to make a positive contribution to the service.
2.
Key Responsibilities
2.1
To carry out technical duties, with appropriate support, in accordance with environmental health legislation.

2.2
To ensure environmental protection and compliance, in the areas of:
· Food safety and Integrity

· Public Protection and Well-being

· Health and Safety

· Housing and Community

· Environmental Protection and Sustainability
3.
Main Duties
3.1
To carry out visits, inspections, surverys and investigations for health and safety, food hygiene and food standards.
3.2
To follow up complaints and investigate outbreaks of food poisoning, infectious disease or pests, enforceable by the Council.

3.3 
To collect samples and undertake monitoring, using appropriate technical equipment for laboratory testing.

3.4
To undertake enforcement activities including the servicing of formal notices in relation to environmental health laws.
3.5
Investigate and gather evidence relating to environmental health legislation enforceable by the Council.
3.6
Prepare case papers for prosecutions and attend Court to give evidence.

3.7
Keep records and write reports, letters, notices, schedules, plans and other technical equipment.
3.8
Advise on all environmental health matters.

3.9
To provide technical support to colleagues as may be required. 

3.10
To keep and maintain paper and electronic office records, produce reports and complete statistical returns as required.

3.11
To maintain agreed performance targets and to meet the requirements of relevant performance management and inspection regimes.

3.12 To comply with all relevant legislation to ensure effectiveness in the role.

3.13
 To undertake duties of a similar nature commensurate with the level of the post.

3.14
The post-holder must carry out duties witrh full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council policies.

3.15 The post-holder must comply with the Council’s Health and safety rules and regulations and with Health and Safety legislation.

3.16
The post-holder must act in compliance with data protection principles. GDPR in relation to the management of Council records and information, and respect the privacy of personal information held by the Council 

3.17
The post-holder must comply with the principles of the Freedome of Information Act 2000.

June 2019
June 2019


