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	Caretaker Person Specification  


Job details

School: Willington Primary School, Chapel Street, Willington, County Durham DL15 0EQ

Salary / grade: Scale 2 point 3-4 


The following are essential requirements for the role of caretaker

	
	Essential Requirements
	Evidence

	Experience 
	· General practical skills and/or maintenance experience 
	Application form

Interview 

	Skills and Abilities
	· Must have a flexible approach to working hours

· Ability to work as part of a team

· Ability to work in accordance with the school’s health and safety policies and the code of safe working practice for caretaking premises staff

· Ability to work to deadlines

· Ability to work on own initiative

· Ability to lift and carry items

· Ability to communicate well

· Ability to respond calmly to emergencies
	Application form

Interview

	Knowledge
	· Basic understanding of health and safety

· Basic knowledge of using a computer
	Application form

Interview

	Education and Qualifications
	· A good basic level of numeracy and literacy skills

· Willingness to undertake induction training

· Willingness to participate in ongoing training
	Application form

	Work Circumstances 
	· Ability to respond outside of normal hours to occasional call-outs
· Must have a flexible approach to working hours, and covering holidays and sickness during week days when required
	Application form

Interview


The following are desirable, but not essential requirements that would be useful for the job
	
	Desirable Requirements
	Evidence 

	Experience 
	· Caretaking or site keeper in a school or similar environment

· Maintenance experience 
	Application form

Interview

	Skills and Abilities
	· Ability to undertake general maintenance repairs
	Application form

Interview

	Knowledge
	· Working knowledge of health and safety procedures and regulations, e.g. COSHH

· Knowledge of moving and handling procedures

· Knowledge of cleaning procedures required to meet specified standards

· Willingness to learn to use specialist equipment
	Application form

Interview

	Education and Qualifications
	· NVQ1 and 2 in Cleaning and Support Services or equivalent

· First aid certificate
	Application form


	 



