JOB DESCRIPTION

REGENERATION & NEIGHBOURHOODS DEPARTMENT

JOB TITLE:
Archaeologist (Planning) 

DIVISION:
Tees Archaeology

GRADE:


Band 10 

RESPONSIBLE TO:
Archaeology Officer 
POST REFERENCE: 
101533

Purpose of Post

To provide advice and guidance on the archaeological implications of development proposals in accordance with National Planning Policy its ancillary documentation and both current and national legislation in relation to the Historic Environment.

To provide advice and guidance on the preservation and enhancement of Heritage Assets.

Key Relationships

To develop a good working relationships with the planning departments of the partner authorities.

To liaise with all parties involved to ensure the best practicable outcome for the Historic Environment in event of development.

To assist the Archaeology Officer in liaising at a senior level with the partner authorities and other relevant organisations.

To work with the staff of Tees Archaeology in maintaining and developing the activities of the service.

Main Duties and Responsibilities

Legislation

1. To have a clear understanding of the national legislation and policy that relates to the Historic Environment and to maintain this knowledge.

Managing the Historic Environment

2. To monitor and check all development proposals in the Tees Archaeology area and to assess their potential impact on the Historic Environment.

3. To contact the appropriate parties to discuss the implications of any development proposals on the Historic Environment.

4. To agree a course of action in relation to the impact of any development on the Historic Environment.

5. To provide the planning authorities with the appropriate wording for any planning conditions and to liaise with them over the implementation and discharging of those conditions. 

6. Develop mitigation strategies and produce briefs for any archaeological work required as a result of development.

7. Liaise with Archaeological Contractors in the implementation of any mitigation strategies and monitor that implementation.

Access

8. To enable the deposition of any archives and finds arising from archaeological work with an appropriate organisation.

9. To be responsible for any archives and collections which are deposited with Tees Archaeology and for access to them.

10. To work with the Archaeology Officer and all partners to develop and implement schemes which improve public knowledge and awareness of the Historic Environment.

11. Undertake outreach work including presentations and public talks.

12. To be responsible for the Tees Archaeology website and its continued development.

13. To provide a point of contact for those wishing to carry out work placements or voluntary work with Tees Archaeology

Management & Administration

14. Manage and supervise any staff, volunteers or work placements engaged on Historic Environment projects.

15. Manage, maintain and analyse statistical information relating to the development control process and the Historic Environment

Research & Historic Environment Management

16. To originate and implement projects which enhance knowledge or condition of the Historic Environment.

17. To work with the Archaeology Officer and all partners to develop and implement schemes which improve the care and condition of the Historic Environment.

18. To work with the Archaeologist (Historic Environment Record) to ensure that relevant information derived from the work of the Archaeologist (Planning) is provided to the Historic Environment Record.

19. Manage the budgets of any Historic Environment based projects and be responsible to the Archaeology Officer for them.

20. Contribute to any research projects carried out by the service

Liaison

21. You will be expected to join the Tees Historic Environment Group of the partner authorities and attend its regular meeting

22. Liaise with relevant external organisations, particularly English Heritage and the Association of Local Government Archaeological Officers in matters relating to the protection and preservation of the Historic Environment.

Other Duties

23. To assist the Archaeology Officer in the administration of the service.
24. To carry out any other duties of a related nature that might reasonably be requested by the Archaeology Officer

Changes

Over time Council services change and develop.  This can impact upon the main duties and responsibilities of the role, and subsequently the post holder, who will be required to adapt. Any changes will be appropriate to the grading of the post and will be made in discussion with the post holder.
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