[image: image1.jpg]..o
Sunderland
City Council





Information to Candidates
Thank you for showing an interest in working for Sunderland City Council.
Please find attached:

· Application Form

· Job Description : outlines the main duties of the job

· Person Specification : lists the essential requirements and method of assessment
· Privacy Notice

Completing your Application Form

Take each of the criteria on the Person Specification, where the method of assessment is ‘Application Form’, in turn.  Think about all of your previous experience and give examples of how you have met the requirements asked for.  Simply stating that you have each requirement will not be considered as suitable evidence and may disadvantage you at short-listing stage.  Remember you can use examples from your work life, study, personal life, voluntary work, social experience, vocational training etc.

Application Forms to be returned to:
Org Man & Resourcing Team

Room 1.61

Civic Centre

Sunderland

SR2 7DN

Alternatively, you may email your application to jobs@sunderland.gov.uk.  If you return this form via email you are indicating that you are complying with the following declaration ‘I confirm that all of the information given on this form is correct and complete.’

You will be required to sign the declaration if you are subsequently invited to interview.

Any questions
If you have any questions about any aspect of the recruitment process, please contact Org Man & Resourcing Team on 0191 561 1756 or email jobs@sunderland.gov.uk. 
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