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	Mission Statement

‘To provide education and skills that enhance the region’s economic and social prosperity’



	Job Description
	


	Post Holder


	

	Job Title
	Assistant Principal – Curriculum 

Faculty of Health & Childcare and Business & Education


	Responsible to
	Deputy Principal/Chief Executive



Key Strategic Objectives 
· To provide innovative strategic and academic leadership, ensuring financial viability, consistently excellent results and high quality teaching, learning & assessment across the Faculty.

· To lead or be actively involved in the attainment of key objectives contained within the Colleges Strategic Plan. 
· To position the Faculty so that it is a leading provider of high quality education and training, with a reputation for innovation.

· To achieve financial and quality Key Performance Measures.

·  To develop the Faculty Self Assessment Reports and Quality Improvement Plans.
· To achieve income and expenditure targets for the Faculty - meeting student recruitment targets, student progression numbers and 6 week drop out targets.

· To work with cross college managers to develop and deliver a dynamic, responsive and successful curriculum across all ranges of provision (14-16, 16-18, adult, apprenticeships, HE and full cost). 

· To strategically lead and guide the Faculty in all matters relating to quality assurance, marketing, student support and progression/destinations.
· To work with the Executive Director Business Development and Partnerships to successfully grow the current provision and to identify and pursue new market opportunities.
· To be responsive to employer and student needs, delivering education and training in a first class environment and culture.
· To ensure the Faculty complies with all College policies and procedures.
· To hold and actively demonstrate the College’s Core Values in all that you do.

· Aim High…

· Work Hard…

· Take Responsibility…

· Do What’s Right… 

· Respect Others…

· Challenge Yourself….

· Take Pride……

· To commit to the College’s Safeguarding Policy and promote a safe environment for children, young people and vulnerable adults within the College.

Specifically the post holder's responsibilities will be as follows
1. To provide innovative strategic and academic leadership and management for all staff in the Faculty. 
2. To ensure the development of a dynamic and flexible curriculum that meets the needs of students and the local and regional economy.

3. To ensure high quality teaching, learning & assessment and swift management of underperformance which results in outstanding student outcomes.

4. To ensure the Faculty is focussed on inclusiveness and ensuring students achieve the highest possible grades and outcomes.

5. To manage and take part in Department Reviews, including the observation of teaching & learning across the College.
6. To ensure full implementation of 16 – 19 T Level Study Programmes including achievement of English and Mathematics and industry placement opportunities.

7. To participate in strategic and operational planning and delivery as a member of the College Management Team.
8. To achieve challenging financial and quality Key Performance Measures.
9. To own and effectively manage the Faculty budget.
10. To develop and grow the Faculty curriculum portfolio, including Higher Education and Apprenticeships.
11. To work with the Marketing Department to promote and raise the profile of the Faculty.
12. To champion quality assurance across the Faculty.
13. To ensure timely and valid data relating to all aspects of the provision including progression and end destination outcomes.

14. To prepare and monitor the Faculty Self-Assessment Reports and Quality Improvement Plan.
15. To ensure all students in the Faculty are able to develop their English and Mathematics knowledge and skills. 
16. Ensure all students are supported effectively to achieve their goals, ensuring appropriate Additional Learning Support where required.
17. To assist with the appointment of staff and arrange cover for absent staff.

18. To ensure good quality Information, Advice and Guidance is provided to all students.
19. To ensure that the College’s Performance Review System is applied to all staff and that underperformance is identified and effectively managed.

20. To cover classes as a temporary measure where necessary.
21. To prepare and present Standards Committee reports (sub Committee of the Governing Body), and actively contribute to the College Management Team and Curriculum and Quality Groups.
22. To actively contribute to the College's Equality and Diversity Policy, Quality Frameworks and Health & Safety Procedures.
23. To actively participate in Continuous Professional Development including the introduction of new technologies.
24. To deputise for the Deputy Principal / Chief Executive as appropriate.
25. The College may, in consultation with you, need to vary these duties from time to time in order to respond to the changing requirements of the College. Such other duties will be commensurate with your skills, knowledge and experience.

Signed  __________________________________ Date  __________________

	Person Specification
	


	Category
	Ref
	Criteria Description
	Method of Assessment

	
	
	
	

	1. Skills and Abilities

	Essential
	1.1
	Successful and proven track record of recent and relevant curriculum management and curriculum development.

	Application/
Interview

	
	1.2


	Ability to critically analyse data and produce and implement effective improvement / development plans.


	

	
	1.3
	Ability to collaborate effectively with cross college departments and external stakeholders. 


	

	
	1.4
	Ability to lead and motivate staff through periods of change.


	

	
	1.5
	High level of IT competency.


	

	
	1.6
	Report writing skills and attention to detail.


	

	
	1.7
	Proven ability of managing with clarity and purpose.


	

	
	1.8
	Excellent organisational and time management skills.


	

	

	2. Qualifications and Training

	Essential
	2.1
	Degree in appropriate subject or relevant vocational qualification.


	Application/
Verification of 
original certificates

	
	2.2
	Qualified teacher with substantial and successful teaching experience.


	

	
	2.3
	Grade C or above in Mathematics and English (or equivalent).


	

	
	2.4
	Evidence of Continuous Professional Development.


	

	
	2.5
	A commitment to undertake any mandatory training.

	

	Desirable
	2.6
	Management qualification.

	


	Category
	Ref
	Criteria Description
	Method of Assessment


	
	
	
	

	3. Attitude/Disposition

	Essential
	3.1
	Strong motivational leadership skills, excellent interpersonal and communication skills and a team player able who is able to problem solve effectively.

	Application/
Interview/

References

	
	3.2
	Vision, creativity and optimism.


	

	
	3.3
	Commitment to prioritising the needs of students. 

	

	
	3.4
	Commitment to excellence.


	

	
	3.5
	Commitment to equal opportunities and valuing diversity.

	

	
	3.6
	To commit to Safeguarding and promotion of the welfare of children, young people and vulnerable adults within the College.


	

	

	4. Knowledge

	Essential
	4.1
	Extensive knowledge of curriculum / FE policy and impact.


	Application/Interview

	
	4.2
	An understanding of the key developments in Teaching, Learning & Assessment technologies and strategies.

	

	
	4.3
	Knowledge of current issues facing the FE sector and the industries delivered within the Faculty.


	

	
	4.4
	Knowledge of curriculum development and using LMI to inform decision making.


	


	Category
	Ref
	Criteria Description
	Method of Assessment


	
	
	
	

	5. Experience

	Essential
	5.1
	Successful experience of leading a curriculum team.

	Application/
Interview

	
	5.2
	Successful teaching experience. 


	

	
	5.3
	Experience of leading and motivating staff through periods of change.


	

	
	5.4
	Successful and recent management experience of curriculum planning and delivering financial and quality outcomes linked to the curriculum plan.


	

	
	5.5
	Successful experience of ensuring compliance with Quality Assurance Processes. qualification accreditation arrangements.

	

	
	5.6
	Proven track record of innovation.

	

	Desirable
	5.7
	Successful experience of financial management.

	


	Contract Arrangements

	


Management Staff will be engaged under a Contract of Employment determined by Middlesbrough College, supported by Contract Guidelines.

Within your contract, the following salient features will apply:

	1.
	Contract type
	Management, Full-time, Permanent

	

	2.
	Working week
	37 hours  

	

	3.
	Holiday
	36 days per annum plus statutory bank holidays (holiday year is 1 January to 31 December)

	

	4.
	Teaching Hours
	Not applicable

	

	5.
	Period of Notice
	Three months 

	

	6.
	Salary Scale
	Management Salary 
Up to £63,630 per annum

	

	7.
	Pension
	Employees are eligible to join:

· Local Government Pension Scheme which has a contribution rate of 8.5% of salary 
or 
· Teachers’ Pension Scheme which has a contribution rate of 11.3% of salary.

	

	8.
	Sickness
	The Corporation’s Sickness Policy will apply (further information is available from the Human Resources Department).

	
	
	

	9.
	Probationary Period


	12 months

	10.
	Disclosure & Barring 

Service Check
	From the 1 August 2018, new employees (with the exception of Apprentices, Business Support Scales 1, 2 & 3 or equivalent in Northern Skills Group) will be required to pay for the Disclosure & Barring Service Check, and this will be deducted from their payroll over the first three months of employment.  The current cost of a Disclosure & Barring Service Check is £58.40


Please note that all appointments are subject to a satisfactory Enhanced Disclosure & Barring Service (DBS) check and receipt of two satisfactory references.
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